Purchase Order - Translator Interpreter Services - Brazil Rio de Janeiro
PURCHASE ORDER
Translator Interpreter Services — Brazil Rio de Janeiro
Document Reference: PO-2025-04871-BRJ
Purchase Order No.: PO-2025-04871-BRJ
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Payment Terms: Net 30 Days
Currency: USD (US Dollars)
Incoterms: DAP (Delivered at Place)
1. PARTIES INVOLVED
	Buyer (Purchasing Entity)
	Supplier (Service Provider)

	Meridian Global Communications Ltd.
1420 Commerce Avenue, Suite 800
New York, NY 10018, United States
Tax ID: US-EIN-84-2291037
Contact: procurement@meridiangc.com
Phone: +1 (212) 555-0147
	LinguaBridge Professional Services S.A.
Av. Rio Branco, 1200, Sala 45
Centro, Rio de Janeiro, RJ 20090-000
Brazil Rio de Janeiro
CNPJ: 12.345.678/0001-90
Contact: contracts@linguabridge.com.br
Phone: +55 (21) 3344-8890


2. SCOPE OF SERVICES — TRANSLATOR INTERPRETER ENGAGEMENT
This Purchase Order is issued by Meridian Global Communications Ltd. (hereinafter referred to as the "Buyer") to formally authorize and request the engagement of professional Translator Interpreter services to be rendered in Brazil Rio de Janeiro. The Buyer requires a certified Translator Interpreter to provide real-time consecutive and simultaneous interpretation, as well as document translation services, in support of the Buyer's international trade negotiations, legal proceedings, and corporate board meetings scheduled to take place in the city of Rio de Janeiro, State of Rio de Janeiro, Federative Republic of Brazil.
The Translator Interpreter engaged under this Purchase Order shall be a certified professional fluent in English (source language) and Portuguese (target language), with a minimum of ten (10) years of documented experience in legal, commercial, and diplomatic interpretation. The Translator Interpreter must hold a valid certification from the Brazilian Federal Council of Translators and Interpreters (CFT) and possess a current professional registration number. All interpretation and translation deliverables produced under this Purchase Order shall be executed exclusively in Brazil Rio de Janeiro, at the venue specified in Section 3 below, unless otherwise agreed in writing by both parties.
3. LINE ITEMS & SERVICE SCHEDULE
	Item #
	Description of Service
	Location
	Duration
	Rate (USD)
	Amount (USD)

	01
	Simultaneous Interpretation — English to Portuguese — International Trade Negotiation Conference (3-day event)
	Centro de Convenções, Rio de Janeiro, Brazil
	3 days × 8 hrs
	$185.00/hr
	$4,440.00

	02
	Consecutive Interpretation — Portuguese to English — Legal Proceedings at the Rio de Janeiro State Court
	Palácio da Justiça, Rio de Janeiro, Brazil
	2 days × 6 hrs
	$210.00/hr
	$2,520.00

	03
	Document Translation — 120 pages of commercial contracts (English to Portuguese) with certified notarization
	Remote / Delivery in Rio de Janeiro, Brazil
	5 business days
	$12.00/page
	$1,440.00

	04
	Translator Interpreter On-Site Support — Corporate Board Meeting (simultaneous + consecutive, bilingual)
	Av. Atlântica, 2000, Barra da Tijuca, Rio de Janeiro, Brazil
	1 day × 10 hrs
	$225.00/hr
	$2,250.00

	05
	Travel, Accommodation & Per Diem — Translator Interpreter logistics in Brazil Rio de Janeiro (5 nights)
	Rio de Janeiro, Brazil
	7 days
	Flat rate
	$1,850.00

	SUBTOTAL
	$12,500.00

	Applicable Taxes & Fees (ISS 5%)
	$625.00

	TOTAL AMOUNT DUE
	$13,125.00


4. TERMS AND CONDITIONS
4.1 This Purchase Order constitutes a binding agreement between the Buyer and the Supplier upon signature by both authorized representatives. All services described herein shall be performed by the designated Translator Interpreter or an equally qualified substitute approved in writing by the Buyer.
4.2 The Supplier guarantees that the Translator Interpreter assigned to this engagement in Brazil Rio de Janeiro shall maintain strict confidentiality of all proprietary, legal, and commercial information encountered during the performance of duties. A Non-Disclosure Agreement (NDA) is attached as Annex A to this Purchase Order.
4.3 Payment shall be made within thirty (30) calendar days of the Buyer's receipt of a valid tax invoice (Nota Fiscal) issued by the Supplier. Payment shall be processed via international wire transfer to the Supplier's designated bank account in Brazil Rio de Janeiro.
4.4 The Supplier shall bear full responsibility for the Translator Interpreter's compliance with all applicable Brazilian labor laws, immigration regulations, and professional licensing requirements in the State of Rio de Janeiro. Any penalties or fines arising from non-compliance shall be the sole responsibility of the Supplier.
4.5 In the event of cancellation by the Buyer, a cancellation fee of 25% of the total Purchase Order value shall apply if notice is given fewer than fourteen (14) days prior to the scheduled service commencement date in Brazil Rio de Janeiro.
4.6 All disputes arising from this Purchase Order shall be resolved through arbitration in accordance with the rules of the Brazilian Arbitration Association (CAB), with the seat of arbitration in Rio de Janeiro, Brazil. The governing law shall be the laws of the Federative Republic of Brazil.
4.7 The Translator Interpreter shall provide a written quality assurance report within five (5) business days following the completion of each service engagement, detailing hours worked, pages translated, and any anomalies encountered during the interpretation sessions in Brazil Rio de Janeiro.
5. AUTHORIZED SIGNATURES
For and on behalf of the Buyer:
Meridian Global Communications Ltd.
Name: ______________________________
Title: Director of Procurement
Signature: ______________________________
Date: ______________________________
For and on behalf of the Supplier:
LinguaBridge Professional Services S.A.
Name: ______________________________
Title: General Manager
Signature: ______________________________
Date: ______________________________
This Purchase Order (PO-2025-04871-BRJ) is valid for a period of thirty (30) days from the date of issue. This document pertains exclusively to Translator Interpreter services to be delivered in Brazil Rio de Janeiro. Unauthorized reproduction or distribution of this Purchase Order is strictly prohibited. © 2025 Meridian Global Communications Ltd. All rights reserved.
