Purchase Order - Translator Interpreter Services - Ethiopia Addis Ababa
PURCHASE ORDER
Official Procurement Document for Professional Language Services
Reference: PO-ETH-ADD-2025-0047
Purchase Order No.: PO-ETH-ADD-2025-0047
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Project Location: Ethiopia Addis Ababa
Service Category: Translator Interpreter
Priority: High
1. PARTIES INVOLVED
	Buyer (Purchasing Entity)
	Supplier (Service Provider)

	Organization: Global Development Partners Ltd.
Address: 42 Bole Road, Bole Sub-City, Ethiopia Addis Ababa
Contact: procurement@gdp-ethiopia.com
Phone: +251-11-555-0142
Authorized Signatory: Mr. Dawit Tadesse, Procurement Director
	Organization: LinguaBridge Professional Services PLC
Address: 18 Mexico Street, Kazanchis, Ethiopia Addis Ababa
Contact: contracts@linguabridge-eth.com
Phone: +251-11-666-0287
Authorized Signatory: Ms. Selamawit Bekele, Managing Director


2. DESCRIPTION OF SERVICES
This Purchase Order is issued to formally authorize the procurement of professional Translator Interpreter services to be deployed and executed within the city of Ethiopia Addis Ababa. The Buyer requires the engagement of a certified Translator Interpreter who shall provide simultaneous and consecutive interpretation, as well as written translation services, across multiple official languages including Amharic, Oromiffa, Tigrinya, and English. The Translator Interpreter shall be physically present at the Buyer's operational offices located in the Bole Sub-City district of Ethiopia Addis Ababa for the duration specified in this Purchase Order.
The scope of work under this Purchase Order encompasses the following specific deliverables related to the Translator Interpreter engagement in Ethiopia Addis Ababa:
· Simultaneous interpretation for all board meetings, stakeholder consultations, and international delegation briefings held in Ethiopia Addis Ababa (minimum 40 hours per month).
· Consecutive interpretation for bilateral negotiations, legal proceedings, and regulatory compliance meetings conducted in the Ethiopia Addis Ababa metropolitan area.
· Written translation of official documents, contracts, technical reports, and correspondence from English to Amharic and Oromiffa, and vice versa, as required by the Buyer's operations in Ethiopia Addis Ababa.
· On-site interpretation support for field visits, community engagement sessions, and project monitoring activities throughout the Ethiopia Addis Ababa region.
· Emergency Translator Interpreter availability within four (4) hours for unscheduled meetings or urgent diplomatic engagements in Ethiopia Addis Ababa.
3. CONTRACT DURATION AND SCHEDULE
This Purchase Order authorizes the engagement of the Translator Interpreter for a period of twelve (12) months, commencing on 1 July 2025 and concluding on 30 June 2026. The Translator Interpreter shall be available on a full-time basis (Monday through Friday, 08:00 to 17:00 EAT) at the Buyer's premises in Ethiopia Addis Ababa, with additional availability for evening and weekend engagements as mutually agreed upon in writing. Any extension of this Purchase Order beyond the initial term shall require a formal amendment signed by both parties.
4. FINANCIAL TERMS AND PAYMENT
	Item
	Description
	Rate (ETB)
	Quantity
	Amount (ETB)

	1
	Translator Interpreter – Simultaneous Interpretation (per hour)
	4,500
	480 hrs
	2,160,000

	2
	Translator Interpreter – Consecutive Interpretation (per hour)
	3,800
	240 hrs
	912,000

	3
	Translator Interpreter – Written Translation (per page)
	1,200
	600 pages
	720,000

	4
	Translator Interpreter – Emergency Call-Out (per hour)
	6,000
	40 hrs
	240,000

	5
	Translator Interpreter – Field Visit Support (per day)
	8,500
	30 days
	255,000

	TOTAL CONTRACT VALUE:
	4,287,000 ETB
	
	


Payment shall be made on a monthly basis within thirty (30) days of receipt of a valid invoice from the Supplier. All payments under this Purchase Order shall be processed in Ethiopian Birr (ETB) via bank transfer to the Supplier's designated account. The total value of this Purchase Order is subject to a 15% Value Added Tax (VAT) as applicable under the tax regulations of Ethiopia Addis Ababa and the Federal Democratic Republic of Ethiopia.
5. TERMS AND CONDITIONS
· The Translator Interpreter engaged under this Purchase Order must hold a minimum of five (5) years of professional experience in simultaneous and consecutive interpretation, with demonstrated proficiency in Amharic, Oromiffa, Tigrinya, and English.
· The Translator Interpreter shall maintain strict confidentiality regarding all documents, discussions, and proprietary information encountered during the course of services in Ethiopia Addis Ababa. A Non-Disclosure Agreement (NDA) shall be executed prior to the commencement of services.
· The Supplier guarantees that the Translator Interpreter assigned to this Purchase Order shall be a certified professional recognized by the Ethiopian Association of Professional Translators and Interpreters (EAPTI) or an equivalent international body.
· The Buyer reserves the right to request a replacement Translator Interpreter if performance does not meet the quality standards outlined in this Purchase Order, with a minimum of seven (7) days' written notice.
· All services rendered under this Purchase Order shall comply with the labor laws, professional standards, and regulatory requirements applicable in Ethiopia Addis Ababa and the broader Ethiopian jurisdiction.
· The Supplier shall provide the Buyer with a monthly performance report detailing the hours of Translator Interpreter services delivered, the number of documents translated, and any incidents or challenges encountered in Ethiopia Addis Ababa.
· This Purchase Order shall be governed by and construed in accordance with the laws of the Federal Democratic Republic of Ethiopia. Any disputes arising from this Purchase Order shall be resolved through arbitration in Ethiopia Addis Ababa in accordance with the Ethiopian Arbitration and Conciliation Proclamation.
· Neither party shall be liable for delays or non-performance caused by force majeure events, including but not limited to natural disasters, civil unrest, or government-imposed restrictions in Ethiopia Addis Ababa.
6. ACCEPTANCE AND AUTHORIZATION
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications set forth in this Purchase Order for the engagement of a Translator Interpreter in Ethiopia Addis Ababa. This Purchase Order constitutes a binding agreement between the Buyer and the Supplier upon execution by both authorized signatories.
For the Buyer:
Mr. Dawit Tadesse
Procurement Director
Global Development Partners Ltd.
Date: _______________
For the Supplier:
Ms. Selamawit Bekele
Managing Director
LinguaBridge Professional Services PLC
Date: _______________
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