Purchase Order - Translator Interpreter Services - India Bangalore
PURCHASE ORDER
Translator Interpreter Services — India Bangalore
Purchase Order No.: PO-2025-BLR-04872
Date of Issue: 15 June 2025
Required By: 01 August 2025
1. Purchasing Party (Buyer)
	Company Name: TechBridge Solutions Pvt. Ltd.
	Address: 4th Floor, Prestige Tech Park, Outer Ring Road, India Bangalore, Karnataka 560103

	Contact Person: Mr. Arjun Mehta, Procurement Head
	Email: procurement@techbridgesolutions.in

	Phone: +91-80-4567-8901
	GSTIN: 29AABCT1234F1Z5


2. Supplier / Service Provider
	Company Name: LinguaBridge Professional Services LLP
	Address: 12, 100 Feet Road, Indiranagar, India Bangalore, Karnataka 560038

	Contact Person: Ms. Priya Raghavan, Account Manager
	Email: accounts@linguabridge.in

	Phone: +91-80-2345-6789
	GSTIN: 29AAKCL5678K1Z2


3. Scope of Work & Description
This Purchase Order is issued by TechBridge Solutions Pvt. Ltd. to LinguaBridge Professional Services LLP for the engagement of a certified Translator Interpreter to provide on-site and remote language services at the company's operational headquarters located in India Bangalore. The Translator Interpreter shall be responsible for facilitating real-time verbal and written communication between English-speaking executives and stakeholders speaking Kannada, Hindi, Tamil, Telugu, and Mandarin Chinese during scheduled business meetings, client presentations, regulatory filings, and cross-border negotiations.
The Translator Interpreter must hold a minimum of five (5) years of professional experience in simultaneous and consecutive interpretation, possess a recognized certification from the Indian Institute of Translators and Interpreters (IITI), and demonstrate fluency in all five languages listed above. All services shall be rendered primarily at the buyer's premises in India Bangalore, with the option of remote participation via secure video conferencing for up to twenty (20) hours per month.
4. Line Items & Pricing
	Item No.
	Description
	Qty
	Unit
	Unit Rate (INR)
	Amount (INR)

	01
	Certified Translator Interpreter — On-site simultaneous interpretation (English, Kannada, Hindi, Tamil, Telugu, Mandarin) at India Bangalore office
	120
	Hours
	3,500.00
	4,20,000.00

	02
	Translator Interpreter — Remote video-conference interpretation sessions (India Bangalore to international clients)
	40
	Hours
	2,800.00
	1,12,000.00

	03
	Document translation and certified interpretation of legal/financial documents (per page, up to 500 pages)
	500
	Pages
	450.00
	2,25,000.00

	04
	Emergency Translator Interpreter on-call retainer (24/7 availability, India Bangalore metro area)
	3
	Months
	15,000.00
	45,000.00

	05
	Travel and local transportation within India Bangalore for on-site assignments
	1
	Lot
	25,000.00
	25,000.00

	Subtotal
	8,27,000.00

	GST @ 18%
	1,48,860.00

	Grand Total (INR)
	9,75,860.00


5. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the Buyer and the Supplier upon written acceptance by both parties. All terms herein govern the provision of Translator Interpreter services in India Bangalore.
1. The Translator Interpreter shall maintain strict confidentiality of all proprietary, financial, and legal information encountered during the engagement. A Non-Disclosure Agreement (NDA) must be executed prior to the commencement of services.
1. Payment shall be made within thirty (30) days of receipt of a valid tax invoice from the Supplier. Payment shall be processed via NEFT/RTGS to the bank account specified in the invoice. The Purchase Order number must be referenced on all invoices.
1. The Supplier guarantees that the assigned Translator Interpreter shall be available at the India Bangalore premises no later than thirty (30) minutes prior to the scheduled start time of any on-site engagement. Failure to do so shall entitle the Buyer to a 10% reduction in the applicable hourly rate for that session.
1. Any changes to the scope, duration, or location of the Translator Interpreter engagement must be communicated in writing at least forty-eight (48) hours in advance. Material changes exceeding 15% of the original scope require a formal amendment to this Purchase Order.
1. The Supplier shall bear all costs associated with the Translator Interpreter's professional insurance, equipment (headsets, recording devices), and software licenses required to deliver services in India Bangalore.
1. This Purchase Order is governed by the laws of India. Any disputes arising from the interpretation or performance of this order shall be subject to the exclusive jurisdiction of the competent courts in India Bangalore, Karnataka.
1. The Buyer reserves the right to terminate this Purchase Order with fourteen (14) days' written notice in the event of sustained underperformance by the Translator Interpreter, as measured against the service-level parameters defined in the attached Statement of Work.
1. All deliverables, including translated documents and interpretation recordings, shall remain the exclusive intellectual property of the Buyer upon full payment.
6. Delivery & Performance Schedule
The Translator Interpreter services shall commence on 01 August 2025 and continue on a rolling monthly basis for an initial period of three (3) months, subject to renewal by mutual written consent. All on-site services shall be conducted at the Buyer's office in India Bangalore (Outer Ring Road, HSR Layout) unless otherwise specified in a written addendum to this Purchase Order.
7. Acceptance & Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and pricing outlined in this Purchase Order for the engagement of a Translator Interpreter in India Bangalore.
For TechBridge Solutions Pvt. Ltd. (Buyer)
Name: Arjun Mehta
Designation: Procurement Head
Date: _______________
For LinguaBridge Professional Services LLP (Supplier)
Name: Priya Raghavan
Designation: Account Manager
Date: _______________
This Purchase Order document (PO-2025-BLR-04872) is the property of TechBridge Solutions Pvt. Ltd. and is intended solely for the engagement of Translator Interpreter services in India Bangalore. Unauthorized reproduction or distribution is strictly prohibited. © 2025 TechBridge Solutions Pvt. Ltd. All Rights Reserved.
