Purchase Order - Translator Interpreter Services
PURCHASE ORDER
PO No. US-LA-2025-04872
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Purchasing Party (Buyer)
Company: Pacific Rim International Trade Group, LLC
Address: 4500 Wilshire Boulevard, Suite 1200, United States Los Angeles, CA 90010
Contact: Margaret Chen, Procurement Director
Email: m.chen@pacrimtrade.com
Phone: (213) 555-0147
Tax ID (EIN): 82-4471903
Service Provider (Seller)
Company: LinguaBridge Professional Language Services, Inc.
Address: 8200 Sunset Boulevard, Floor 3, United States Los Angeles, CA 90046
Contact: David Okafor, Account Manager
Email: d.okafor@linguabridge.com
Phone: (323) 555-0892
Tax ID (EIN): 74-9923156
1. Description of Services
This Purchase Order is issued by Pacific Rim International Trade Group, LLC for the engagement of a certified Translator Interpreter to support multilingual business operations conducted in the United States Los Angeles metropolitan area. The Translator Interpreter shall provide professional oral and written language services in Spanish, Mandarin Chinese, Korean, and Japanese, facilitating all corporate communications, legal proceedings, client negotiations, and regulatory filings that require multilingual expertise. The Translator Interpreter must hold current certification from the American Translators Association (ATA) and possess a minimum of seven (7) years of documented experience in the United States Los Angeles business and legal markets.
2. Scope of Work and Deliverables
	Item
	Description
	Quantity
	Unit Rate (USD)
	Amount (USD)

	1
	Translator Interpreter – On-site interpretation for quarterly board meetings in United States Los Angeles (Spanish, Mandarin, Korean, Japanese)
	4 sessions × 8 hrs
	$185.00/hr
	$5,920.00

	2
	Translator Interpreter – Written translation of legal contracts and compliance documents (500 pages total)
	500 pages
	$3.50/page
	$1,750.00

	3
	Translator Interpreter – Remote video interpretation for client onboarding sessions in United States Los Angeles
	20 hrs
	$165.00/hr
	$3,300.00

	4
	Translator Interpreter – Emergency on-call availability (24/7 coverage, maximum 10 hours per month)
	3 months
	$1,200.00/mo
	$3,600.00

	5
	Translator Interpreter – Preparation of certified translation affidavits for U.S. immigration and court filings
	15 documents
	$250.00/doc
	$3,750.00

	TOTAL AMOUNT DUE
	$18,320.00


3. Location and Operational Requirements
All services under this Purchase Order shall be rendered primarily at the Purchasing Party's headquarters located in United States Los Angeles, California, or at such other locations within the United States Los Angeles metropolitan area as mutually agreed upon in writing. The Translator Interpreter is expected to be physically present at the designated site no later than thirty (30) minutes prior to the scheduled start of each engagement. For remote sessions, the Translator Interpreter must utilize a secure, encrypted video conferencing platform approved by the Purchasing Party's IT security division. All work product, including translated documents and interpretation notes, must be stored in compliance with the California Consumer Privacy Act (CCPA) and applicable United States federal data protection regulations.
4. Payment Terms
Payment for all services rendered under this Purchase Order shall be made via wire transfer to the Service Provider's designated bank account within thirty (30) days of receipt of a valid invoice. Invoices must reference this Purchase Order number (US-LA-2025-04872) and itemize all hours worked, pages translated, and documents processed. A late payment penalty of 1.5% per month shall apply to any outstanding balance exceeding the net-30 period. The Purchasing Party reserves the right to withhold payment for any services not rendered in accordance with the quality standards specified herein. All amounts are stated in United States Dollars (USD) and are subject to applicable California state sales tax and federal withholding as required by law.
5. Quality Assurance and Performance Standards
The Translator Interpreter engaged under this Purchase Order must adhere to the highest professional standards of accuracy, confidentiality, and cultural sensitivity. All oral interpretation must be delivered in consecutive or simultaneous mode as directed by the Purchasing Party's project lead. Written translations must be reviewed by a second certified linguist before final delivery. The Service Provider shall submit a monthly performance report detailing hours logged, quality metrics, and any incidents or deviations from the agreed scope. Failure to meet the established quality benchmarks for two consecutive months shall constitute material breach of this Purchase Order and entitle the Purchasing Party to terminate the engagement with immediate effect.
6. Confidentiality and Non-Disclosure
The Translator Interpreter acknowledges that all information accessed during the performance of services under this Purchase Order constitutes proprietary and confidential information of Pacific Rim International Trade Group, LLC. The Translator Interpreter shall execute a separate Non-Disclosure Agreement (NDA) prior to commencing any work. All documents, recordings, and notes related to the engagement must be returned or securely destroyed upon termination of this Purchase Order. Breach of confidentiality shall result in immediate termination and liability for damages in accordance with California Civil Code Section 1708.8 and applicable United States federal trade secret laws.
7. Term, Termination, and Governing Law
This Purchase Order shall remain in effect from the date of execution through December 31, 2025, unless terminated earlier by either party with thirty (30) days written notice. Either party may terminate this Purchase Order immediately for cause, including but not limited to material breach, insolvency, or failure to maintain required professional certifications. This Purchase Order shall be governed by and construed in accordance with the laws of the State of California, United States, and any disputes arising hereunder shall be resolved through binding arbitration in United States Los Angeles, California, in accordance with the rules of the American Arbitration Association. The prevailing party in any dispute shall be entitled to recover reasonable attorney's fees and costs.
8. Additional Terms and Conditions
The Service Provider warrants that the Translator Interpreter assigned to this Purchase Order is fully insured, including general liability insurance of no less than $2,000,000 per occurrence and professional liability (errors and omissions) coverage of no less than $1,000,000. The Service Provider shall indemnify and hold harmless the Purchasing Party from any claims, losses, or damages arising from the negligence or willful misconduct of the Translator Interpreter. This Purchase Order represents the entire agreement between the parties regarding the subject matter herein and supersedes all prior negotiations, representations, or agreements. No amendment to this Purchase Order shall be valid unless made in writing and signed by authorized representatives of both parties.
Authorized Signature – Purchasing Party
Name: Margaret Chen
Title: Procurement Director
Date: ____________________
Authorized Signature – Service Provider
Name: David Okafor
Title: Account Manager
Date: ____________________
This Purchase Order (US-LA-2025-04872) was issued for Translator Interpreter services to be performed in United States Los Angeles, California. All terms are binding upon execution by both parties. For questions regarding this Purchase Order, contact the Procurement Department at Pacific Rim International Trade Group, LLC, United States Los Angeles, CA 90010.
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