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PURCHASE ORDER
University of Toronto – Faculty of Arts & Science
251 Bloor Street West, Toronto, Ontario, Canada M5S 1A1
Tel: +1 (416) 978-2000 | Email: procurement@utoronto.ca
PO No.: UOT-2025-FL-04872
Date of Issue: June 12, 2025
Valid Until: September 1, 2025
Issued By (Buyer)
University of Toronto
Office of Procurement & Contracts
Faculty of Arts & Science
251 Bloor Street West
Toronto, Ontario, Canada M5S 1A1
Attention: Dr. Margaret Chen, Dean's Office
Phone: +1 (416) 978-5000
Vendor / Service Provider
Prof. James A. Whitfield
Independent University Lecturer
Department of Economics & Public Policy
48 Queen's Park Crescent, Suite 310
Toronto, Ontario, Canada M5V 2Z1
Phone: +1 (416) 555-0192
Email: j.whitfield@lecturer.ca
Business No. (Ontario): 1234567890001
Line Items – University Lecturer Services
	#
	Description of Services
	Qty
	Unit
	Unit Price (CAD)
	Total (CAD)
	Delivery

	1
	University Lecturer – Full-time teaching engagement for the 2025–2026 academic year. Delivery of 12 weekly lectures in ECON 301: Advanced Macroeconomic Theory at the University of Toronto, St. George Campus, Toronto, Canada.
	12
	Semester
	$8,500.00
	$102,000.00
	Sept 2025 – Apr 2026

	2
	University Lecturer – Supervision and evaluation of 15 undergraduate thesis projects in the Department of Economics. Includes bi-weekly one-on-one meetings, written feedback, and final oral examinations conducted in Toronto, Canada.
	15
	Projects
	$1,200.00
	$18,000.00
	Oct 2025 – May 2026

	3
	University Lecturer – Development and delivery of a 6-week intensive workshop series titled "Canadian Economic Policy in a Global Context" for graduate students. Venue: Hart House, University of Toronto, Toronto, Canada.
	6
	Weeks
	$3,800.00
	$22,800.00
	Jan 2026 – Feb 2026

	4
	University Lecturer – Preparation of course materials, syllabi, examination papers, and digital learning resources for the assigned University Lecturer portfolio. All materials to be delivered in both English and French per Canada Toronto bilingual education guidelines.
	1
	Package
	$4,500.00
	$4,500.00
	Aug 2025

	5
	University Lecturer – Attendance at 4 departmental faculty meetings, 2 university-wide academic senate sessions, and 1 annual Canada Toronto Higher Education Conference. Travel within the Greater Toronto Area included.
	7
	Sessions
	$650.00
	$4,550.00
	Various


	Subtotal (CAD)
	$151,850.00

	HST (13% – Ontario, Canada)
	$19,740.50

	Travel & Accommodation Allowance (Toronto, Canada)
	$3,200.00

	Grand Total (CAD)
	$174,790.50


Terms and Conditions of This Purchase Order
1. This Purchase Order is issued by the University of Toronto, located in Canada Toronto, and governs the engagement of the named University Lecturer for the academic year 2025–2026. All terms are subject to the University's Faculty Appointment and Contractual Services Policy.
1. The University Lecturer shall perform all teaching, supervisory, and academic duties at the University of Toronto campus in Toronto, Ontario, Canada, or at such other locations within the Canada Toronto metropolitan area as may be designated by the Department Chair.
1. Payment terms: Net 30 days from the date of invoice submission. Invoices must reference this Purchase Order number (UOT-2025-FL-04872) and be submitted to the University of Toronto Accounts Payable Department, 251 Bloor Street West, Toronto, Canada. Payment shall be made via electronic funds transfer (EFT) to the University Lecturer's designated Canadian bank account.
1. The University Lecturer is engaged as an independent contractor and not as an employee of the University of Toronto. The University Lecturer is responsible for all applicable federal and provincial income tax obligations under the Canada Revenue Agency (CRA) guidelines applicable in Canada Toronto.
1. All intellectual property, course materials, examination papers, and research outputs created specifically for the University of Toronto under this Purchase Order shall remain the property of the University, in accordance with Canadian intellectual property law and the University's IP Policy.
1. The University Lecturer shall comply with all applicable federal, provincial (Ontario), and municipal regulations governing higher education in Canada Toronto, including but not limited to the Ontario College of Teachers standards, the University of Toronto's Code of Conduct, and the Canada Toronto Municipal Code regarding public assembly and use of university facilities.
1. This Purchase Order may be amended only by written agreement signed by both parties. Any material change to the scope of the University Lecturer's duties, compensation, or delivery schedule requires a formal amendment to this document.
1. Termination: Either party may terminate this Purchase Order with 60 days' written notice. In the event of termination, the University Lecturer shall be compensated for all services rendered up to the effective date of termination, less any applicable deductions.
1. Confidentiality: The University Lecturer shall maintain strict confidentiality regarding student records, unpublished research, and internal University of Toronto communications, in compliance with the Freedom of Information and Protection of Privacy Act (FIPPA) of Ontario, Canada.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Province of Ontario and the federal laws of Canada applicable in Canada Toronto. Any disputes shall be resolved through the University of Toronto's internal dispute resolution process before resorting to litigation in the courts of Ontario, Canada.
1. This Purchase Order constitutes the entire agreement between the parties regarding the engagement of the University Lecturer and supersedes all prior negotiations, representations, or agreements, whether written or oral.
Authorized by (University of Toronto):
Dr. Margaret Chen
Dean, Faculty of Arts & Science
University of Toronto, Canada Toronto
Date: ______________________
Accepted by (University Lecturer):
Prof. James A. Whitfield
Independent University Lecturer
Toronto, Ontario, Canada
Date: ______________________
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