Purchase Order - University Lecturer - Colombia Bogotá
PURCHASE ORDER
PO No.: PO-BOG-2025-04782
Date of Issue: 15 June 2025
Valid Until: 15 September 2025
UNIVERSIDAD NACIONAL DE BOGOTÁ
Facultad de Ciencias Económicas y Administrativas
Calle 45 No. 9-40, Bogotá D.C., Colombia
NIT: 800.112.345-6 | RUT: 8001123456
Phone: +57 (601) 310 5000 | Email: compras@unabogota.edu.co
1. Buyer Information
	Field
	Details

	Institution
	Universidad Nacional de Bogotá – Office of Academic Procurement

	Address
	Calle 45 No. 9-40, Zona Rosa, Bogotá D.C., Colombia

	Contact Person
	Dra. María Fernanda Restrepo, Director of Academic Affairs

	Department
	Faculty of Economics and Administrative Sciences

	Bank Account
	Bancolombia – Cta. Corriente No. 450-1234-56-78-90


2. Supplier / Service Provider Information
	Field
	Details

	Name
	Dr. Alejandro Camilo Vargas Mendoza

	Professional Title
	University Lecturer – Department of International Trade and Economic Policy

	Professional Registration
	Registro Calificado No. RC-2019-04521, Ministry of Education of Colombia

	Address
	Cra. 15 # 87-32, Apt. 504, Chapinero, Bogotá D.C., Colombia

	Identification
	Cédula de Ciudadanía No. 1.023.456.789 de Bogotá D.C.

	Tax Registration
	NIT: 1023456789-1

	Bank Account
	Banco de Bogotá – Cta. Ahorro No. 012-345678-90-11


3. Scope of Purchase Order – University Lecturer Services
This Purchase Order is issued by the Universidad Nacional de Bogotá to formally engage the services of a qualified University Lecturer for the academic term 2025-II. The engagement is governed by the academic regulations of the institution and the labor and civil service provisions applicable in Colombia Bogotá, including but not limited to the Colombian Labor Code (Código Sustantivo del Trabajo, Ley 50 de 1973) and the regulations issued by the Ministry of Education of Colombia for higher education institutions operating in the Bogotá metropolitan area.
The University Lecturer shall be responsible for delivering instruction, conducting research supervision, and providing academic mentorship to undergraduate and graduate students enrolled in the Faculty of Economics and Administrative Sciences. All services rendered under this Purchase Order shall be performed within the institutional premises located in Bogotá D.C., Colombia, or at such other locations within the city as may be designated by the academic coordinator.
4. Line Items and Financial Breakdown
	Item No.
	Description
	Quantity
	Unit
	Unit Price (COP)
	Subtotal (COP)

	01
	University Lecturer – Weekly classroom instruction (4 hours/week) for the course "International Trade Policy in Latin America" (Code: ECO-401)
	16
	Weeks
	1,250,000
	20,000,000

	02
	University Lecturer – Supervision and evaluation of 12 undergraduate thesis projects in the Department of Economics
	12
	Projects
	850,000
	10,200,000

	03
	University Lecturer – Participation in academic committee meetings and curriculum review sessions (monthly)
	4
	Sessions
	450,000
	1,800,000

	04
	University Lecturer – Development of updated course materials, case studies, and digital learning resources for the 2025-II term
	1
	Package
	3,500,000
	3,500,000

	05
	University Lecturer – Guest lecture series at the Bogotá International Business Forum (2 events)
	2
	Events
	1,100,000
	2,200,000

	SUBTOTAL
	37,700,000

	IVA (19% – Colombian Value Added Tax)
	7,163,000

	TOTAL AMOUNT DUE (COP)
	44,863,000


Total in words: Forty-Four Million Eight Hundred Sixty-Three Thousand Colombian Pesos (COP $44,863,000.00)
5. Payment Terms and Conditions
1. Payment shall be made in Colombian Pesos (COP) via electronic bank transfer (EFT) to the account specified in Section 2. The University Lecturer shall issue a valid factura electrónica (electronic invoice) in compliance with the DIAN (Dirección de Impuestos y Aduanas Nacionales) regulations for the city of Bogotá, Colombia, prior to each payment cycle.
1. Payment schedule: 40% upon execution of this Purchase Order, 40% upon completion of week 8 of the academic term, and the remaining 20% upon final delivery of all course materials and completion of thesis evaluations.
1. All payments are subject to the withholding tax (retención en la fuente) applicable under Colombian tax law (Ley 1819 de 2016). The university shall withhold the statutory percentage and remit it to the DIAN on behalf of the University Lecturer.
1. Late payments shall accrue interest at the rate established by the Superintendencia Financiera de Colombia, calculated on a daily basis from the due date until full settlement.
1. This Purchase Order does not constitute an employment contract. The University Lecturer is engaged as an independent academic service provider under a civil contract (contrato de prestación de servicios) as defined by Colombian law.
6. Delivery and Performance Schedule
	Milestone
	Deadline
	Location

	Commencement of classroom instruction
	1 July 2025
	Edificio de Ciencias Económicas, Bogotá D.C.

	Mid-term evaluation and committee session
	15 August 2025
	Universidad Nacional de Bogotá, Bogotá D.C.

	Final examination period and thesis defense supervision
	10 September 2025
	Universidad Nacional de Bogotá, Bogotá D.C.

	Submission of final course materials and digital resources
	15 September 2025
	Electronic delivery via institutional LMS

	Final payment settlement
	30 September 2025
	N/A (bank transfer)


7. Terms, Conditions, and Legal Provisions
1. This Purchase Order is governed by the civil and commercial laws of the Republic of Colombia. Any disputes arising from the interpretation or execution of this document shall be resolved by the competent civil courts of Bogotá D.C., Colombia, or by arbitration before the Centro de Arbitraje y Conciliación de la Cámara de Comercio de Bogotá, at the election of the aggrieved party.
1. The University Lecturer warrants that he holds all necessary academic credentials, professional registrations, and legal authorizations to perform academic instruction in a higher education institution in Colombia Bogotá. Any misrepresentation of qualifications shall render this Purchase Order immediately voidable at the sole discretion of the university.
1. The University Lecturer shall comply with all institutional policies of the Universidad Nacional de Bogotá, including but not limited to the academic integrity code, the data protection policy (Ley 1581 de 2012 – Ley de Protección de Datos Personales), and the anti-corruption and conflict-of-interest regulations applicable in Colombia.
1. Intellectual property created by the University Lecturer specifically for the university under this Purchase Order (including course materials, case studies, and digital resources) shall be the exclusive property of the institution, subject to the attribution rights of the lecturer as author.
1. Either party may terminate this Purchase Order with a written notice of thirty (30) calendar days. In the event of termination, payment shall be made pro-rata for services actually rendered up to the effective date of termination.
1. This Purchase Order is valid only for the academic term 2025-II and shall not be renewed, extended, or modified except by a written addendum signed by both parties and registered with the university's legal office in Bogotá, Colombia.
1. The University Lecturer shall maintain professional liability insurance (seguro de responsabilidad civil profesional) with a minimum coverage of COP 50,000,000 for the duration of this engagement, as required by Colombian regulations for academic professionals operating in Bogotá.
IMPORTANT NOTICE: This Purchase Order is an official document of the Universidad Nacional de Bogotá. All communications regarding this PO-BOG-2025-04782 must be directed to the Office of Academic Procurement at compras@unabogota.edu.co. The University Lecturer named herein is expected to confirm acceptance of all terms within five (5) business days of the date of issue. Failure to confirm within this period shall be interpreted as a declination of this Purchase Order.
8. Authorization and Signatures
For the Universidad Nacional de Bogotá (Buyer):
Name: Dra. María Fernanda Restrepo
Title: Director of Academic Affairs
Signature: ___________________________
Date: 15 June 2025
Seal: [OFFICIAL INSTITUTIONAL SEAL]
For the University Lecturer (Service Provider):
Name: Dr. Alejandro Camilo Vargas Mendoza
Title: University Lecturer – Dept. of International Trade
Signature: ___________________________
Date: _______________
C.C.: 1.023.456.789 de Bogotá D.C.
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