Purchase Order - University Lecturer Services - Almaty, Kazakhstan
PURCHASE ORDER
Procurement of University Lecturer Services
Almaty, Kazakhstan
PO No.: KZ-ALM-2025-04782
Purchasing Entity (Buyer)
Almaty State University of Economics and Finance
10, Dostyk Avenue
Almaty, 050040, Republic of Kazakhstan
BIN: 990840001234
IIN: 990840001234
Contact: Procurement Department
Phone: +7 (727) 312-45-67
Email: procurement@asuef.kz
Supplier (Service Provider)
Dr. Aigerim Nurlanovna Bekova
University Lecturer, Department of International Trade
Almaty, 050040, Republic of Kazakhstan
Personal IIN: 880512400123
Contact: +7 (701) 555-89-23
Email: a.bekova@asuef.kz
Academic Title: Candidate of Economic Sciences
1. Purchase Order Details
	Field
	Details

	Purchase Order Date
	15 January 2025

	Required Delivery / Commencement Date
	1 March 2025

	Contract Duration
	1 March 2025 – 31 August 2025 (Spring and Summer Semesters)

	Place of Performance
	Almaty State University of Economics and Finance, Almaty, Kazakhstan

	Currency of Payment
	Kazakhstani Tenge (KZT)

	Governing Law
	Civil Code of the Republic of Kazakhstan; Labor Code of the Republic of Kazakhstan


2. Scope of Services – University Lecturer Procurement
This Purchase Order is issued by Almaty State University of Economics and Finance for the procurement of professional academic services rendered by a qualified University Lecturer in the field of International Trade and Global Economics. The University Lecturer shall be responsible for delivering lectures, conducting seminars, supervising student research, and performing all associated academic duties within the Department of International Trade at the institution located in Almaty, Kazakhstan.
The University Lecturer is expected to maintain a minimum of 32 teaching hours per week, including 16 hours of direct classroom instruction, 8 hours of seminar facilitation, 4 hours of student consultation, and 4 hours of curriculum development and assessment preparation. All services shall be performed at the university campus in Almaty, Kazakhstan, unless otherwise approved in writing by the Dean of the Faculty.
3. Line Items and Compensation
	Item No.
	Description of Service
	Quantity
	Unit Rate (KZT)
	Total (KZT)

	1
	University Lecturer – Lecture Delivery (International Trade, 16 hrs/week)
	26 weeks
	180,000
	4,680,000

	2
	University Lecturer – Seminar Facilitation (8 hrs/week)
	26 weeks
	120,000
	3,120,000

	3
	University Lecturer – Student Supervision & Consultation (4 hrs/week)
	26 weeks
	80,000
	2,080,000

	4
	University Lecturer – Curriculum Development & Assessment (4 hrs/week)
	26 weeks
	90,000
	2,340,000

	5
	University Lecturer – Examination Proctoring & Grading (Summer Period)
	4 weeks
	150,000
	600,000

	TOTAL AMOUNT (KZT)
	12,820,000


* All amounts are stated in Kazakhstani Tenge (KZT). Applicable Value Added Tax (VAT) at 12% as per the Tax Code of the Republic of Kazakhstan shall be added if the University Lecturer is registered as a sole entrepreneur (IP). Social security contributions shall be withheld in accordance with the Law of the Republic of Kazakhstan "On Mandatory Social Insurance."
4. Terms and Conditions
1. Acceptance: This Purchase Order shall become binding upon written acceptance by the University Lecturer. The University Lecturer must sign and return a copy of this Purchase Order to the Procurement Department of Almaty State University of Economics and Finance within five (5) business days of receipt.
1. Payment Terms: Payment for the University Lecturer's services shall be made on a monthly basis, no later than the 10th business day of the following month, via bank transfer to the account designated by the University Lecturer. The account must be registered in the banking system of the Republic of Kazakhstan.
1. Performance Standards: The University Lecturer shall adhere to the academic standards, teaching methodologies, and institutional policies established by Almaty State University of Economics and Finance. The University Lecturer must hold a valid academic degree (minimum Candidate of Sciences or equivalent) and a teaching qualification certificate recognized by the Ministry of Science and Higher Education of the Republic of Kazakhstan.
1. Confidentiality: The University Lecturer agrees to maintain strict confidentiality regarding student records, examination materials, proprietary curriculum content, and any institutional data accessed during the performance of duties in Almaty, Kazakhstan. This obligation shall survive the termination of this Purchase Order for a period of three (3) years.
1. Intellectual Property: All teaching materials, course outlines, examination papers, and academic content developed specifically for this institution under this Purchase Order shall remain the property of Almaty State University of Economics and Finance. The University Lecturer retains rights to pre-existing publications and research.
1. Termination: Either party may terminate this Purchase Order with thirty (30) days' written notice. The University may terminate immediately for cause, including but not limited to gross misconduct, failure to meet performance standards, or violation of the Labor Code of the Republic of Kazakhstan.
1. Dispute Resolution: Any disputes arising from this Purchase Order shall first be attempted to be resolved through negotiation. If unresolved within thirty (30) days, the matter shall be submitted to the competent court of Almaty City, Republic of Kazakhstan, in accordance with the Civil Procedure Code of the Republic of Kazakhstan.
1. Force Majeure: Neither party shall be liable for failure to perform obligations due to circumstances beyond reasonable control, including but not limited to natural disasters, government mandates, or public health emergencies affecting the city of Almaty, Kazakhstan.
1. Compliance: The University Lecturer warrants that all services rendered under this Purchase Order shall comply with all applicable laws and regulations of the Republic of Kazakhstan, including but not limited to the Labor Code, the Tax Code, and the Law on Higher Education.
1. Entire Agreement: This Purchase Order, together with any attached annexes and the applicable employment or civil contract, constitutes the entire agreement between the parties regarding the procurement of University Lecturer services and supersedes all prior negotiations, representations, or agreements.
5. Approval and Signatures
For and on behalf of the Purchasing Entity:
Almaty State University of Economics and Finance
Dr. Serik Tulegenov
Rector / Authorized Signatory
Date: _______________
For and on behalf of the University Lecturer:
Service Provider / Supplier
Dr. Aigerim Nurlanovna Bekova
University Lecturer
Date: _______________
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