Purchase Order - University Lecturer Services - Singapore Singapore
PURCHASE ORDER
Academic Services Procurement — University Lecturer Engagement
Jurisdiction: Singapore Singapore
PO No: SG-UL-2025-04872
Date of Issue: 15 June 2025
Valid Until: 15 September 2025
Purchasing Entity (Buyer)
Name: National Institute of Advanced Studies
Address: 12 University Boulevard, Level 8, Singapore Singapore 117429
UEN: 201534567A
Contact: procurement@nias.edu.sg
Phone: +65 6555 8821
Authorized Officer: Dr. Tan Wei Ming, Director of Academic Affairs
Supplier / Service Provider (Seller)
Name: Dr. Rachel Lim Siew Hua
Designation: University Lecturer, Department of Applied Economics
Address: 45 Orchard Road, #12-307, Singapore Singapore 238885
NRIC / Passport: S88XXXXXX(A)
Contact: rachel.lim@nias.edu.sg
Phone: +65 9123 4567
1. Purpose and Scope of Purchase Order
This Purchase Order is issued by the National Institute of Advanced Studies, Singapore Singapore, to formally engage the services of a qualified University Lecturer for the academic year 2025/2026. The University Lecturer, Dr. Rachel Lim Siew Hua, has been selected following a competitive recruitment process conducted in accordance with the institution's academic hiring policies and the regulatory framework governing higher education in Singapore Singapore. This Purchase Order serves as the binding contractual instrument that defines the scope of academic instruction, research supervision, and administrative duties to be performed by the University Lecturer during the engagement period.
2. Line Items — Services and Compensation
	Item No.
	Description of Service
	Quantity / Duration
	Unit Rate (SGD)
	Amount (SGD)

	01
	University Lecturer — Full-time teaching duties: 6 modules per semester (Applied Microeconomics, Macroeconomic Policy, Econometrics I & II, Development Economics, Quantitative Methods, Capstone Seminar)
	2 Semesters (Aug 2025 – Jul 2026)
	18,500.00 / semester
	37,000.00

	02
	University Lecturer — Research supervision: Supervision of 4 postgraduate research students (MPhil/PhD) including weekly one-on-one meetings, thesis review, and examination panel participation
	12 months
	6,200.00 / month
	74,400.00

	03
	University Lecturer — Curriculum development and syllabus redesign for the Department of Applied Economics, including peer review of 3 new course outlines
	1 project (one-time)
	4,800.00
	4,800.00

	04
	University Lecturer — External examination and moderation duties for the Singapore Singapore national accreditation body (CQA Singapore)
	2 sessions
	1,200.00 / session
	2,400.00

	05
	University Lecturer — Professional development: Attendance at 2 international academic conferences in Singapore Singapore and 1 overseas conference, including travel, accommodation, and registration fees
	3 conferences
	3,500.00 / conference
	10,500.00

	06
	University Lecturer — Administrative duties: Committee memberships (Academic Board, Quality Assurance Committee, Student Welfare Panel) and associated meeting obligations
	12 months
	1,500.00 / month
	18,000.00

	TOTAL AMOUNT (SGD)
	147,100.00


3. Payment Terms
· All payments shall be made in Singapore Dollars (SGD) via electronic funds transfer (EFT) to the University Lecturer's designated bank account in Singapore Singapore.
· Teaching compensation (Item 01) shall be disbursed on a monthly basis within 14 calendar days following the end of each academic month.
· Research supervision fees (Item 02) shall be paid quarterly in arrears, with the first payment due on 30 September 2025.
· One-time project fees (Items 03 and 04) shall be payable within 30 days of satisfactory completion and written acceptance by the Director of Academic Affairs.
· Professional development expenses (Item 05) shall be reimbursed within 21 days of submission of itemized receipts and a brief activity report.
· Administrative duty stipends (Item 06) shall be included in the monthly salary disbursement.
· Late payments shall attract interest at the rate of 3% per annum, calculated on a daily basis, in accordance with the Payment Terms for Small Businesses Act applicable in Singapore Singapore.
4. Terms and Conditions
· 4.1 This Purchase Order is governed by and shall be construed in accordance with the laws of Singapore Singapore. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Singapore Singapore.
· 4.2 The University Lecturer shall maintain all necessary professional qualifications, academic credentials, and any required registrations with the Council for Higher Education (CHE) of Singapore Singapore throughout the engagement period.
· 4.3 The University Lecturer is engaged as an independent contractor for the purposes of this Purchase Order and shall not be deemed an employee of the National Institute of Advanced Studies unless otherwise specified in a separate employment contract.
· 4.4 The University Lecturer shall comply with all institutional policies, the Singapore Singapore Code of Conduct for Academic Staff, and all applicable data protection regulations under the Personal Data Protection Act (PDPA) of Singapore Singapore.
· 4.5 Either party may terminate this Purchase Order with 60 days' written notice. In the event of termination for cause, the notice period shall be reduced to 14 days.
· 4.6 All intellectual property developed by the University Lecturer in the course of curriculum development (Item 03) shall be jointly owned by the University Lecturer and the institution, subject to a separate IP agreement.
· 4.7 The University Lecturer shall not be required to perform duties outside the scope defined in this Purchase Order without prior written consent and a corresponding amendment to the financial terms.
· 4.8 This Purchase Order supersedes all prior negotiations, representations, and agreements between the parties relating to the engagement of the University Lecturer for the 2025/2026 academic year.
5. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and financial obligations set forth in this Purchase Order. This document constitutes a legally binding agreement for the engagement of the University Lecturer by the National Institute of Advanced Studies, Singapore Singapore, effective from 1 August 2025 through 31 July 2026.
For and on behalf of the Purchasing Entity:
Signature: ___________________________
Name: Dr. Tan Wei Ming
Title: Director of Academic Affairs
Date: ___________________________
Stamp:
For and on behalf of the University Lecturer:
Signature: ___________________________
Name: Dr. Rachel Lim Siew Hua
Title: University Lecturer, Dept. of Applied Economics
Date: ___________________________
Stamp:
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