Purchase Order - Videographer Services - India New Delhi
PURCHASE ORDER
Professional Videographer Services — India New Delhi
Document Reference: PO/ND/2025/0472
Purchase Order No.: PO/ND/2025/0472
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Payment Terms: Net 30 Days
1. Buyer Information
	Company Name:
	Meridian Creative Productions Pvt. Ltd.

	Address:
	14, Connaught Place, New Delhi, India — 110001

	Contact Person:
	Ms. Ananya Sharma, Head of Production

	Email:
	production@meridiancreative.in

	Phone:
	+91-11-4567-8901

	GSTIN:
	07AABCM1234F1Z5


2. Vendor / Service Provider Information
	Company Name:
	Apex Visual Media & Videography Services

	Address:
	221, Karol Bagh, New Delhi, India — 110005

	Contact Person:
	Mr. Rajiv Menon, Lead Videographer & Director

	Email:
	rajiv@apexvisualmedia.in

	Phone:
	+91-98110-23456

	GSTIN:
	07AAKPA5678G1Z2


3. Description of Services — Videographer Engagement
This Purchase Order is issued by Meridian Creative Productions Pvt. Ltd. to engage the services of Apex Visual Media & Videography Services for professional Videographer services to be executed in India New Delhi. The scope of work encompasses the complete visual documentation, cinematography, and post-production editing of a corporate brand film and a series of promotional video assets. The Videographer team shall be responsible for all on-site filming activities, including but not limited to multi-camera setups, drone aerial footage, lighting design, sound recording, and color grading. All services shall be rendered at the client's designated locations within the India New Delhi metropolitan area, including but not limited to the Connaught Place commercial district, the National Capital Region (NCR) industrial zones, and the client's headquarters at 14 Connaught Place.
4. Scope of Work & Deliverables
	Item No.
	Description
	Quantity
	Unit Rate (INR)
	Amount (INR)

	01
	Lead Videographer & Director — On-site filming (3 full days in India New Delhi)
	3 days
	85,000
	2,55,000

	02
	Assistant Videographer & Camera Operator (2-person crew per day)
	6 person-days
	35,000
	2,10,000

	03
	Professional 4K Cinema Camera Package (2x Sony FX6, lenses, gimbals)
	3 days
	45,000
	1,35,000

	04
	Drone Aerial Videography (DJI Inspire 3, licensed pilot, NDIA approved)
	1 day
	65,000
	65,000

	05
	Professional Lighting & Sound Package (LED panels, boom mics, wireless lavs)
	3 days
	30,000
	90,000

	06
	Post-Production: Editing, Color Grading, Sound Design & Delivery (120-sec brand film + 4x 30-sec social cuts)
	1 package
	2,00,000
	2,00,000

	07
	Travel, Accommodation & Local Transport within India New Delhi (all crew)
	3 days
	15,000
	45,000

	Subtotal (INR)
	10,00,000

	GST @ 18%
	1,80,000

	Grand Total (INR)
	11,80,000


5. Schedule & Delivery Timeline
	Milestone
	Date
	Location

	Pre-production meeting & storyboard approval
	20 June 2025
	Client HQ, Connaught Place, New Delhi

	Principal photography — Day 1 & 2
	23 – 24 June 2025
	Various locations, India New Delhi

	Principal photography — Day 3 (Drone + B-roll)
	25 June 2025
	Yamuna Riverfront, New Delhi

	First cut delivery for review
	05 July 2025
	Digital delivery

	Final delivery (all formats, 4K master + social cuts)
	15 July 2025
	Digital delivery


6. Payment Terms & Conditions
· A 40% advance payment (INR 4,72,000) shall be due within 5 business days of acceptance of this Purchase Order.
· The remaining 60% balance (INR 7,08,000) shall be payable within 30 days of final delivery and written acceptance of all video assets by the Buyer.
· All payments shall be made via NEFT/RTGS to the vendor's designated bank account in India New Delhi. Bank details to be shared on a separate confidential annexure.
· Applicable GST at 18% shall be charged as per the Indian Goods and Services Tax Act, 2017. A valid GST invoice shall accompany each payment milestone.
· Late payments shall attract interest at 1.5% per month on the outstanding amount.
7. Terms & Conditions
· This Purchase Order is governed by the laws of India and shall be interpreted in accordance with the Indian Contract Act, 1872.
· The Videographer and all crew members shall comply with all local regulations, permits, and NDIA (Directorate General of Civil Aviation) requirements for drone operations in India New Delhi.
· All raw footage, project files, and final deliverables shall become the exclusive intellectual property of the Buyer upon full and final payment.
· The Vendor shall provide a minimum of two (2) rounds of revisions on the edited content at no additional cost. Further revisions shall be billed at INR 15,000 per round.
· In the event of force majeure (including but not limited to severe weather, government-mandated lockdowns, or civil unrest in India New Delhi), either party may suspend obligations with 48 hours' written notice.
· The Vendor shall maintain professional indemnity and public liability insurance with a minimum coverage of INR 50,00,000 for the duration of the engagement.
· Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the competent courts in New Delhi, India.
· This Purchase Order shall remain valid for acceptance until 15 July 2025. Failure to accept within this period shall render this document null and void.
8. Acceptance & Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and scope of work outlined in this Purchase Order for the engagement of the Videographer services in India New Delhi.
For and on behalf of the Buyer
Meridian Creative Productions Pvt. Ltd.

Name: Ms. Ananya Sharma
Designation: Head of Production
Date: _______________
For and on behalf of the Vendor
Apex Visual Media & Videography Services

Name: Mr. Rajiv Menon
Designation: Lead Videographer & Director
Date: _______________
This Purchase Order (PO/ND/2025/0472) is a legally binding document upon execution by both parties. All services described herein are to be performed in and around India New Delhi. The Videographer engagement is subject to the terms and conditions stated above. For queries, contact the Buyer's procurement department at procurement@meridiancreative.in.
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