Purchase Order - Videographer Services - Singapore Singapore
PURCHASE ORDER
PO No: SG-VID-2025-00472
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Place of Business: Singapore Singapore
Buyer (Purchasing Entity)
Meridian Creative Solutions Pte. Ltd.
128 Marina Boulevard, Level 24
Singapore Singapore 018983
UEN: 201934567K
Contact: Ms. Tan Wei Ling
Email: procurement@meridiancreative.sg
Phone: +65 6842 3300
Supplier (Service Provider)
Apex Visual Media Services Pte. Ltd.
45 Keppel Road, Unit #03-12
Singapore Singapore 099414
UEN: 201789012M
Contact: Mr. Rajesh Kumar
Email: accounts@apexvisual.sg
Phone: +65 6731 8855
This Purchase Order is issued by Meridian Creative Solutions Pte. Ltd. to Apex Visual Media Services Pte. Ltd. for the engagement of professional Videographer services to be delivered within the jurisdiction of Singapore Singapore. The terms, conditions, and scope of work outlined herein shall govern the professional relationship between both parties for the duration of this engagement.
	Item No.
	Description of Videographer Services
	Qty
	Unit
	Unit Price (SGD)
	Amount (SGD)

	01
	Senior Videographer – Corporate Event Coverage (Full-day, 10 hours) including 4K camera operation, lighting setup, and on-site direction
	2
	Days
	3,500.00
	7,000.00

	02
	Junior Videographer / Camera Operator – Secondary angle coverage and B-roll footage capture
	2
	Days
	1,800.00
	3,600.00

	03
	Post-Production Editing – 5-minute highlight reel with colour grading, sound mixing, and motion graphics
	1
	Project
	4,200.00
	4,200.00

	04
	Aerial Videography – Drone operator with Civil Aviation Authority of Singapore Singapore licensed drone for exterior establishing shots
	1
	Session (4 hrs)
	2,800.00
	2,800.00

	05
	Equipment Rental – Professional cinema cameras, lenses, stabilisers, and audio recording equipment for the duration of the shoot
	2
	Days
	1,200.00
	2,400.00

	06
	Raw Footage Delivery – Full-resolution 4K ProRes files delivered via secure cloud storage within 14 business days
	1
	Lot
	850.00
	850.00

	07
	Travel and Logistics – Transportation of Videographer team and equipment within Singapore Singapore metropolitan area
	1
	Flat
	450.00
	450.00

	Subtotal
	21,300.00

	GST @ 9% (Singapore Singapore)
	1,917.00

	TOTAL AMOUNT DUE
	SGD 23,217.00


Terms and Conditions of this Purchase Order
1. Scope of Work: The Videographer and their team shall provide all services as described in the line items above. All filming shall take place at the venue specified by the Buyer within Singapore Singapore. The Videographer is responsible for bringing all necessary equipment unless otherwise stated in Item 05.
1. Payment Terms: A 40% advance payment (SGD 9,286.80) shall be due within 7 calendar days of acceptance of this Purchase Order. The remaining 60% balance (SGD 13,930.20) shall be payable within 14 days of final delivery of all edited materials and raw footage. Payment shall be made via bank transfer to the account designated by the Supplier.
1. Delivery Schedule: The Videographer shall complete all on-site filming by 28 June 2025. The edited highlight reel shall be delivered no later than 12 July 2025. Raw footage files shall be made available via secure cloud link within 14 business days of the final filming date.
1. Revisions: The Buyer is entitled to two (2) rounds of revisions on the edited highlight reel at no additional cost. Any further revisions shall be billed at SGD 500 per round, subject to prior written approval on this Purchase Order.
1. Intellectual Property: Upon full and final payment, all rights to the final edited video, raw footage, and associated media shall transfer to the Buyer. The Videographer retains the right to use short excerpts (not exceeding 30 seconds) in their professional portfolio, subject to the Buyer's written consent.
1. Cancellation Policy: Cancellation by the Buyer more than 14 days prior to the scheduled filming date shall incur a 25% cancellation fee. Cancellation within 14 days shall incur a 50% fee. Cancellation within 72 hours of the scheduled date shall result in full payment of the advance amount.
1. Insurance and Liability: The Videographer shall maintain comprehensive public liability insurance of no less than SGD 2,000,000 for all operations conducted within Singapore Singapore. The Supplier shall indemnify the Buyer against any claims arising from the Videographer's negligence or breach of this Purchase Order.
1. Compliance: All services shall be performed in accordance with the laws of Singapore Singapore, including but not limited to the Personal Data Protection Act (PDPA), the Copyright Act, and all relevant aviation regulations for drone operations. The Videographer shall obtain all necessary permits for filming in public spaces within Singapore Singapore.
1. Force Majeure: Neither party shall be liable for failure to perform obligations under this Purchase Order due to events beyond reasonable control, including but not limited to natural disasters, government-imposed restrictions, or pandemics affecting operations in Singapore Singapore.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of Singapore Singapore. Any disputes arising herefrom shall be subject to the exclusive jurisdiction of the courts of Singapore Singapore.
For and on behalf of the Buyer:
Meridian Creative Solutions Pte. Ltd.
Name: Ms. Tan Wei Ling
Title: Head of Procurement
Signature: _________________________
Date: _________________________
For and on behalf of the Supplier:
Apex Visual Media Services Pte. Ltd.
Name: Mr. Rajesh Kumar
Title: Managing Director
Signature: _________________________
Date: _________________________
This Purchase Order (PO No: SG-VID-2025-00472) constitutes a binding agreement between the parties upon signature. All services are to be rendered in Singapore Singapore. This document is valid for 30 days from the date of issue. For queries regarding this Purchase Order or the Videographer engagement, please contact the Buyer's procurement department at procurement@meridiancreative.sg.
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