Purchase Order - Videographer Services - Spain Madrid
PURCHASE ORDER
Purchase Order Number: PO-2025-SPM-0472
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Project Reference: Corporate Brand Campaign – Q3 2025
Service Location: Spain Madrid, 28001, Comunidad de Madrid, España
1. Parties to This Purchase Order
	Role
	Company / Individual
	Address & Contact

	Buyer (Client)
	Meridian Global Communications S.L.
	Calle de Serrano 45, 3rd Floor, 28001 Madrid, Spain Madrid
Tel: +34 91 555 0142
Email: procurement@meridian-gc.com

	Seller (Service Provider)
	LensCraft Visual Productions S.L.
	Paseo de la Castellana 112, 5th Floor, 28046 Madrid, Spain Madrid
Tel: +34 91 778 3320
Email: studio@lenscraft.es


This Purchase Order is issued by Meridian Global Communications S.L. (hereinafter "the Buyer") to formally request and authorize the engagement of LensCraft Visual Productions S.L. (hereinafter "the Videographer") to deliver professional videography services within the metropolitan area of Spain Madrid. All terms, conditions, and deliverables specified in this Purchase Order shall govern the professional relationship between the Buyer and the Videographer for the duration of the contracted project.
2. Scope of Services – Videographer Engagement
The Buyer hereby engages the Videographer to provide comprehensive video production services for a corporate brand campaign. The Videographer shall be responsible for all aspects of pre-production, on-site filming, and post-production editing. The primary filming location for this Purchase Order is the city of Spain Madrid, with specific venues including the Gran Vía commercial district, the Retiro Park grounds, and the Buyer's headquarters office at Calle de Serrano 45. The Videographer is expected to bring all necessary professional-grade equipment, including but not limited to 4K cinema cameras, stabilisation rigs, professional audio recording kits, lighting packages, and backup storage media.
The Videographer shall assign a minimum team of three (3) professionals: one lead Videographer / Director of Photography, one camera operator, and one production assistant. All personnel assigned under this Purchase Order must hold valid work permits for Spain Madrid and comply with all local municipal filming permit requirements issued by the Ayuntamiento de Madrid.
3. Line Items and Pricing
	Item #
	Description of Service
	Quantity
	Unit Price (EUR)
	Amount (EUR)

	1
	Pre-production planning, location scouting in Spain Madrid, and shot-list development
	1 package
	2,400.00
	2,400.00

	2
	On-site filming – Day 1: Gran Vía commercial district (8-hour shoot, Videographer team of 3)
	1 day
	3,800.00
	3,800.00

	3
	On-site filming – Day 2: Retiro Park outdoor scenes (8-hour shoot, Videographer team of 3)
	1 day
	3,800.00
	3,800.00

	4
	On-site filming – Day 3: Corporate office interior, Calle de Serrano (6-hour shoot)
	1 day
	2,900.00
	2,900.00

	5
	Post-production: colour grading, sound mixing, motion graphics, and final edit (up to 3 revision rounds)
	1 package
	4,500.00
	4,500.00

	6
	Drone aerial footage – Spain Madrid skyline (licensed pilot, 4-hour session)
	1 session
	1,600.00
	1,600.00

	7
	Municipal filming permits and location fees – Ayuntamiento de Madrid, Spain Madrid
	1 package
	1,200.00
	1,200.00

	8
	Delivery of final master files (ProRes 4K, H.264 1080p) and project source files
	1 package
	800.00
	800.00

	Subtotal
	21,000.00

	VAT (21% – Spain)
	4,410.00

	TOTAL PURCHASE ORDER VALUE
	25,410.00 EUR


4. Schedule and Delivery Milestones
The Videographer shall adhere to the following production timeline as stipulated in this Purchase Order. All dates are subject to confirmation by the Buyer no later than five (5) business days prior to the start of filming in Spain Madrid:
	Milestone
	Target Date
	Deliverable

	Pre-production complete
	28 June 2025
	Final shot list, location confirmations, crew call sheets

	Filming Day 1 (Gran Vía)
	02 July 2025
	Raw footage delivered to Buyer's cloud portal

	Filming Day 2 (Retiro Park)
	03 July 2025
	Raw footage delivered to Buyer's cloud portal

	Filming Day 3 (Office Interior)
	04 July 2025
	Raw footage delivered to Buyer's cloud portal

	First edit review
	18 July 2025
	Assembly cut (approx. 4 min) for Buyer feedback

	Final delivery
	01 August 2025
	All master files, source projects, and metadata


5. Payment Terms
Payment for this Purchase Order shall be made in accordance with the following schedule. All payments shall be processed via bank transfer to the Videographer's designated account in Spain Madrid. The Buyer shall issue payment within thirty (30) calendar days of receipt of a valid invoice from the Videographer.
· Advance Payment (40%): 10,164.00 EUR – due upon signature and acceptance of this Purchase Order.
· Mid-Production Payment (30%): 7,623.00 EUR – due upon completion of all three filming days in Spain Madrid.
· Final Payment (30%): 7,623.00 EUR – due upon Buyer's written acceptance of the final deliverables.
Late payments shall incur interest at the rate of 1.5% per month, calculated from the due date, in accordance with Spanish commercial law (Ley 3/2004 de lucha contra la morosidad en las operaciones comerciales).
6. Terms and Conditions
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Kingdom of Spain. Any disputes arising from this Purchase Order shall be resolved by the competent courts of Madrid, Spain Madrid.
1. Intellectual Property: Upon full payment, all final video deliverables, raw footage, and project files produced by the Videographer under this Purchase Order shall become the exclusive property of the Buyer. The Videographer retains the right to display the work in their professional portfolio, subject to the Buyer's prior written approval.
1. Insurance: The Videographer shall maintain comprehensive professional liability insurance and equipment insurance with a minimum coverage of 500,000 EUR for the entire duration of the project in Spain Madrid. Certificates of insurance shall be provided to the Buyer prior to the commencement of filming.
1. Force Majeure: Neither party shall be liable for delays or failures in performance caused by events beyond reasonable control, including but not limited to severe weather conditions affecting outdoor filming in Spain Madrid, government-mandated closures, or public health emergencies.
1. Confidentiality: The Videographer agrees to treat all information, trade secrets, and proprietary materials accessed during the execution of this Purchase Order as strictly confidential. This obligation shall survive for a period of three (3) years following final delivery.
1. Termination: Either party may terminate this Purchase Order with fourteen (14) days' written notice. In the event of termination by the Buyer for convenience, the Videographer shall be compensated for all work completed and expenses incurred up to the date of termination.
1. Compliance: The Videographer warrants that all personnel engaged under this Purchase Order shall comply with all applicable Spanish labour laws, data protection regulations (GDPR / LOPDGDD), and municipal filming regulations in Spain Madrid.
7. Acceptance and Authorisation
By signing below, both parties acknowledge and agree to all terms, conditions, pricing, and deliverables set forth in this Purchase Order for the Videographer services to be performed in Spain Madrid. This document constitutes a binding agreement upon execution by both authorised representatives.
Please note: This Purchase Order is valid for a period of thirty (30) days from the date of issue. If not accepted within this period, the Buyer reserves the right to reissue or modify the terms.
For and on behalf of the Buyer:
Meridian Global Communications S.L.
Name: ______________________________
Title: Head of Procurement
Signature: ______________________________
Date: ______________________________
For and on behalf of the Videographer:
LensCraft Visual Productions S.L.
Name: ______________________________
Title: Managing Director / Lead Videographer
Signature: ______________________________
Date: ______________________________
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