Purchase Order - Videographer Services - Switzerland Zurich
PURCHASE ORDER
Professional Videographer Services — Switzerland Zurich
Document Reference: PO-SZ-2025-04782
Purchasing Entity
Company: Alpine Media Productions AG
Address: Bahnhofstrasse 142, 8001 Switzerland Zurich
Contact: procurement@alpinemedia.ch
Phone: +41 44 555 0192
VAT No.: CHE-112.345.678
Supplier / Service Provider
Company: Zurich Lens Studios GmbH
Address: Limmatquai 87, 8001 Switzerland Zurich
Contact: bookings@zurichlens.ch
Phone: +41 44 555 0347
VAT No.: CHE-987.654.321
Purchase Order Details
Purchase Order No.: PO-SZ-2025-04782
Date of Issue: 15 June 2025
Required Delivery Date: 01 August 2025
Payment Terms: Net 30 days
Currency: Swiss Franc (CHF)
Project Location
Primary Location: Switzerland Zurich, Old Town District
Secondary Location: Switzerland Zurich, Lakefront Promenade
Event Date: 22 July 2025
Estimated Duration: 10 hours on-site
Scope of Services — Videographer Engagement
This Purchase Order is issued by Alpine Media Productions AG to formally request and authorize the engagement of a professional Videographer through Zurich Lens Studios GmbH. The Videographer shall be responsible for capturing, producing, and delivering high-resolution video content for the annual "Zurich Innovation Summit 2025," a three-day corporate event held in the heart of Switzerland Zurich. The Videographer must possess extensive experience filming corporate events, product launches, and keynote presentations within the Switzerland Zurich metropolitan area and its surrounding regions.
Itemized Services and Pricing
	Item No.
	Description of Service
	Quantity
	Unit Price (CHF)
	Total (CHF)

	01
	Lead Videographer — Full-day on-site coverage (10 hrs) at Switzerland Zurich venue
	1
	2,800.00
	2,800.00

	02
	Second Videographer / B-Camera Operator for multi-angle coverage
	1
	1,600.00
	1,600.00

	03
	Aerial Videographer (Drone Operator) — Switzerland Zurich Lakefront aerial footage
	1
	1,200.00
	1,200.00

	04
	Post-production editing — 5-minute highlight reel + full event recording
	1
	3,500.00
	3,500.00

	05
	Color grading, sound mixing, and 4K master delivery (ProRes & H.265)
	1
	1,400.00
	1,400.00

	06
	Travel, parking, and accommodation within Switzerland Zurich (2 nights)
	1
	450.00
	450.00

	07
	Equipment rental — Cinema cameras, lenses, lighting kit, and audio package
	1
	950.00
	950.00

	Subtotal
	11,900.00

	VAT (7.7% — Switzerland Zurich rate)
	916.30

	Grand Total
	12,816.30


Terms and Conditions
· 1. Acceptance: This Purchase Order constitutes a binding offer. The Videographer and Zurich Lens Studios GmbH must confirm acceptance in writing within five (5) business days of the issue date to proceed with the engagement.
· 2. Scope Adherence: The Videographer shall deliver all footage and edited content strictly in accordance with the specifications outlined in this Purchase Order. Any additional services beyond the listed items in Switzerland Zurich or elsewhere require a written change order approved by both parties.
· 3. Delivery Schedule: The Videographer shall deliver the rough cut within seven (7) business days of the event. The final edited master, color-graded and sound-mixed, must be delivered no later than 01 August 2025. All deliverables shall be provided via secure cloud transfer and physical SSD media.
· 4. Payment: Payment of the full amount of CHF 12,816.30 shall be made within thirty (30) days of receipt of a valid invoice from Zurich Lens Studios GmbH. Payment shall be processed via bank transfer to the account specified on the invoice. Late payments shall incur interest at 5% per annum as per Swiss commercial law.
· 5. Intellectual Property: Upon full payment, all raw footage, edited content, and associated media produced by the Videographer during this engagement in Switzerland Zurich shall become the exclusive property of Alpine Media Productions AG. The Videographer retains the right to use short excerpts (no longer than 30 seconds) for portfolio and marketing purposes, provided prior written consent is obtained.
· 6. Insurance and Liability: The Videographer and Zurich Lens Studios GmbH shall maintain comprehensive professional liability insurance with a minimum coverage of CHF 1,000,000 for all activities conducted in Switzerland Zurich. Proof of insurance must be provided prior to the event date.
· 7. Cancellation Policy: Cancellation of this Purchase Order by Alpine Media Productions AG more than fourteen (14) days before the event date shall result in a 10% administrative fee. Cancellation within fourteen (14) days shall incur a 50% charge. The Videographer may cancel with a 100% refund obligation if the cancellation is due to force majeure.
· 8. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Canton of Zurich, Switzerland. Any disputes shall be resolved by the competent courts in Switzerland Zurich.
· 9. Confidentiality: The Videographer agrees to maintain strict confidentiality regarding all event content, attendee identities, and proprietary information encountered during filming in Switzerland Zurich. This obligation survives the termination of this Purchase Order for a period of three (3) years.
· 10. Health and Safety: The Videographer shall comply with all applicable Swiss health and safety regulations, including drone operation permits required by the Federal Office of Civil Aviation (FOCA) for aerial filming over Switzerland Zurich.
Authorization and Signatures
For and on behalf of Alpine Media Productions AG
Dr. Elena Müller
Head of Procurement
Date: _______________
For and on behalf of Zurich Lens Studios GmbH
Marco Steiner
Lead Videographer & Managing Director
Date: _______________
This Purchase Order (PO-SZ-2025-04782) is a controlled document. Unauthorized reproduction or distribution is prohibited.
Alpine Media Productions AG — Bahnhofstrasse 142, 8001 Switzerland Zurich — www.alpinemedia.ch
Page 1 of 1 — Generated: 15 June 2025
