Purchase Order - Videographer Services - Tanzania Dar es Salaam
PURCHASE ORDER
Videographer Services — Tanzania Dar es Salaam
Issuing Company
East African Media & Communications Ltd.
Plot 14, Sam Nujoma Street
Kariakoo, Tanzania Dar es Salaam
P.O. Box 7842, Dar es Salaam, Tanzania
Tel: +255 22 211 4567
Email: procurement@eameatanzania.co.tz
TIN: 123-456-789
Purchase Order No.: PO-TZD-2025-0472
Date of Issue: 12 June 2025
Valid Until: 12 July 2025
Payment Terms: Net 30 Days
Currency: Tanzanian Shillings (TZS)
1. Vendor / Service Provider Details
	Field
	Details

	Company Name
	Safari Lens Productions (Tanzania) Ltd.

	Primary Contact
	Mwinyi Juma — Lead Videographer & Director

	Address
	Office 3B, Kariakoo Business Centre, Haile Selassie Road, Tanzania Dar es Salaam

	Phone
	+255 754 987 321

	Email
	projects@safarilens.co.tz

	TIN
	987-654-321

	Bank
	CRDB Bank, Dar es Salaam Branch

	Account No.
	0045-8821-3367


2. Description of Services — Videographer Engagement
This Purchase Order is issued by East African Media & Communications Ltd. to engage the services of a professional Videographer and associated production crew for the filming, editing, and post-production of a corporate documentary series. All principal photography, secondary shoots, and on-location videography shall be conducted within the boundaries of Tanzania Dar es Salaam, with possible short excursions to nearby coastal districts as specified in the attached production schedule. The Videographer is expected to deliver broadcast-quality footage suitable for distribution across national and regional media platforms operating in Tanzania Dar es Salaam and the broader East African region.
3. Line Items and Pricing
	Item No.
	Description of Service
	Qty
	Unit (TZS)
	Amount (TZS)

	01
	Lead Videographer — Principal Camera Operator (4K/6K Cinema Camera, 3-camera setup) — 10 shooting days in Tanzania Dar es Salaam
	10 days
	1,200,000
	12,000,000

	02
	Second Videographer / B-Camera Operator — 10 shooting days
	10 days
	850,000
	8,500,000

	03
	Drone Videographer — Aerial footage capture over Dar es Salaam coastline and urban landmarks (licensed by TCAA)
	3 days
	1,500,000
	4,500,000

	04
	Sound Engineer — On-set audio recording, boom and lavalier microphone operation
	10 days
	600,000
	6,000,000

	05
	Post-Production — Editing, colour grading, sound mixing, and delivery of 3 finished episodes (each 25 minutes, 4K UHD)
	3 episodes
	3,500,000
	10,500,000

	06
	Equipment Rental — Cinema lenses, stabilisers, lighting kits, and backup storage media
	1 lot
	2,800,000
	2,800,000

	07
	Local Transport & Logistics — Vehicle hire for crew and equipment within Tanzania Dar es Salaam
	13 days
	350,000
	4,550,000

	08
	Location Permits & Filming Licenses — Municipal and national permits for filming in public areas of Tanzania Dar es Salaam
	1 lot
	1,200,000
	1,200,000

	Subtotal
	50,050,000

	VAT (18%)
	9,009,000

	Grand Total (TZS)
	59,059,000


4. Scope of Work and Deliverables
The Videographer and production team shall be responsible for the following deliverables, all to be completed and delivered to the Issuing Company no later than 30 September 2025:
· Three (3) fully edited, colour-graded, and sound-mixed documentary episodes, each approximately 25 minutes in duration, delivered in 4K UHD (3840 × 2160) MP4 format with embedded 5.1 surround audio.
· One (1) promotional trailer (90 seconds) and a set of twelve (12) social media clips (15–30 seconds each) for digital distribution.
· Raw footage archive: All unedited camera files, audio recordings, and drone footage shall be backed up to two (2) external SSD drives and one (1) cloud storage repository, with a copy handed over to the Issuing Company.
· A written production report documenting all shoot dates, locations within Tanzania Dar es Salaam, crew attendance, and any deviations from the approved schedule.
5. Terms and Conditions
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the United Republic of Tanzania. Any disputes arising from this Purchase Order relating to the Videographer engagement in Tanzania Dar es Salaam shall be resolved through arbitration in Dar es Salaam under the rules of the Tanzania Centre for Arbitration.
1. Payment Schedule: A 30% advance payment (TZS 17,717,700) shall be made within seven (7) business days of acceptance of this Purchase Order. A further 40% (TZS 23,623,600) shall be due upon delivery of all raw footage. The remaining 30% (TZS 17,717,700) shall be payable within thirty (30) days of final acceptance of all edited deliverables.
1. Intellectual Property: Upon full and final payment, all rights, title, and interest in the finished videos, raw footage, and associated media shall vest in East African Media & Communications Ltd. The Videographer retains the right to include behind-the-scenes stills in a personal portfolio, subject to prior written approval.
1. Insurance: The Videographer and all crew members must carry valid professional liability insurance and personal accident coverage for the entire duration of the shoot in Tanzania Dar es Salaam. Certificates of insurance shall be provided before the first day of filming.
1. Compliance: The Videographer shall comply with all applicable Tanzanian laws, including the Tanzania Communications Authority (TCAA) regulations for drone operations, the Tanzania Film Commission guidelines, and all municipal by-laws of the Dar es Salaam City Council.
1. Force Majeure: Neither party shall be liable for delays caused by events beyond reasonable control, including but not limited to severe weather, government-imposed restrictions, or civil unrest in Tanzania Dar es Salaam.
1. Termination: Either party may terminate this Purchase Order with fourteen (14) days’ written notice. In the event of termination, the Videographer shall be compensated for all work completed and non-cancellable expenses incurred up to the date of termination.
6. Acceptance and Authorization
This Purchase Order is valid for acceptance within fourteen (14) calendar days from the date of issue. The Videographer or authorized representative of Safari Lens Productions (Tanzania) Ltd. shall sign and return a copy of this document to confirm acceptance of all terms, conditions, and pricing outlined above.
For and on behalf of East African Media & Communications Ltd.:
Authorized Signatory: ___________________________
Name: Amina Hassan
Title: Head of Procurement
Date: ___________________________
For and on behalf of Safari Lens Productions (Tanzania) Ltd. (Videographer):
Authorized Signatory: ___________________________
Name: Mwinyi Juma
Title: Lead Videographer & Director
Date: ___________________________
This Purchase Order (PO-TZD-2025-0472) constitutes a binding agreement for the engagement of Videographer services in Tanzania Dar es Salaam. All communications regarding this Purchase Order should reference the PO number above. This document is issued in two (2) original copies, one for each party.
