Purchase Order - Videographer Services - United Kingdom London
PURCHASE ORDER
Meridian Creative Productions Ltd.
42 Regent Street, Mayfair, United Kingdom London, W1B 5AH
VAT Registration No: GB 123 4567 89 | Company No: 09876543
Email: procurement@meridiancreative.co.uk | Tel: +44 (0)20 7946 0123
PO No: MCR-2025-00472
Purchase Order Details
	Purchase Order Number:
	MCR-2025-00472
	Date of Issue:
	14 June 2025

	Required By Date:
	01 August 2025
	Payment Terms:
	Net 30 Days

	Currency:
	GBP (British Pounds Sterling)
	Delivery Location:
	United Kingdom London


Supplier / Videographer Information
	Supplier Name:
	Apex Visual Media & Videography Services Ltd.

	Address:
	18 Shoreditch High Street, London, United Kingdom London, E1 6JP

	VAT Registration No:
	GB 987 6543 21

	Contact Person:
	James Whitfield, Lead Videographer & Director

	Email:
	j.whitfield@apexvisualmedia.co.uk

	Telephone:
	+44 (0)20 7845 6789


Scope of Work – Videographer Services
This Purchase Order is issued by Meridian Creative Productions Ltd. to engage the services of a professional Videographer for the production of a corporate brand film and a series of promotional video assets. The Videographer shall be responsible for all aspects of pre-production planning, on-location filming, post-production editing, colour grading, sound design, and final delivery of all video content. All filming and production activities shall take place within United Kingdom London, with primary locations including the client's headquarters at 42 Regent Street, Mayfair, and secondary locations at the client's warehouse facility in East London. The Videographer is expected to bring all necessary professional-grade equipment, including but not limited to 4K cinema cameras, stabilisation rigs, professional lighting kits, and audio recording equipment, to each filming day in United Kingdom London.
Line Items and Pricing
	Ref
	Description of Services
	Qty
	Unit Rate (GBP)
	Amount (GBP)

	01
	Pre-production planning, script development, and location scouting in United Kingdom London
	1
	£2,400.00
	£2,400.00

	02
	Principal Videographer on-set filming – Corporate Brand Film (3 full days in United Kingdom London)
	3
	£1,850.00
	£5,550.00

	03
	Second Videographer / Camera Operator (3 full days in United Kingdom London)
	3
	£1,200.00
	£3,600.00

	04
	Post-production: editing, colour grading, sound mixing, and motion graphics (4-week period)
	1
	£6,800.00
	£6,800.00

	05
	Production of 6 x 30-second promotional video assets for digital marketing
	6
	£950.00
	£5,700.00

	06
	Professional drone videography – aerial footage of London skyline and client premises
	1
	£1,500.00
	£1,500.00

	07
	Travel, accommodation, and local transport within United Kingdom London (estimated)
	1
	£850.00
	£850.00

	08
	Equipment hire: 4K cinema camera package, lighting, and audio (per filming day)
	4
	£620.00
	£2,480.00

	Subtotal (Excluding VAT)
	£29,880.00

	VAT @ 20%
	£5,976.00

	Total Purchase Order Value (Including VAT)
	£35,856.00


Terms and Conditions
1. This Purchase Order constitutes a binding agreement between Meridian Creative Productions Ltd. (hereinafter "the Buyer") and Apex Visual Media & Videography Services Ltd. (hereinafter "the Videographer Supplier") upon acceptance and signature by both parties.
1. The Videographer Supplier shall commence all pre-production activities no later than 20 June 2025 and shall deliver the final edited corporate brand film no later than 29 August 2025. All six promotional video assets shall be delivered by 15 September 2025.
1. All filming, post-production, and delivery activities shall be conducted in and around United Kingdom London. The Videographer Supplier is responsible for obtaining any necessary filming permits, location clearances, and insurance coverage required for operations within United Kingdom London.
1. Payment shall be made within thirty (30) calendar days of receipt of a valid VAT invoice from the Videographer Supplier. Payment shall be made via BACS bank transfer to the account details provided on the invoice. Late payments shall attract interest at a rate of 4% above the Bank of England base rate, in accordance with the Late Payment of Commercial Debts (Interest) Act 1998.
1. The Videographer Supplier warrants that all footage, edits, graphics, and audio content delivered under this Purchase Order shall be original, free from any third-party intellectual property claims, and shall not infringe upon any copyright, trademark, or other proprietary rights.
1. Upon full and final payment, all intellectual property rights in the delivered video content shall transfer exclusively to Meridian Creative Productions Ltd. The Videographer Supplier retains the right to include the work in their professional portfolio, subject to the Buyer's prior written approval.
1. The Videographer Supplier shall carry public liability insurance of no less than £10,000,000 and professional indemnity insurance of no less than £5,000,000 for the duration of the engagement in United Kingdom London. Certificates of insurance shall be provided to the Buyer prior to the commencement of filming.
1. Either party may terminate this Purchase Order with fourteen (14) days' written notice in the event of a material breach by the other party that remains unremedied within the notice period. In the event of termination, the Videographer Supplier shall be compensated for all work completed and materials procured up to the date of termination.
1. All disputes arising from or in connection with this Purchase Order shall be governed by the laws of England and Wales and shall be subject to the exclusive jurisdiction of the courts of United Kingdom London.
1. The Videographer Supplier shall comply with all applicable data protection legislation, including the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018, in respect of any personal data captured during filming in United Kingdom London.
1. This Purchase Order may be amended only by written agreement signed by authorised representatives of both parties. No verbal or email correspondence shall constitute a valid amendment to the terms set out herein.
Authorisation and Acceptance
By signing below, both parties confirm that this Purchase Order for Videographer services in United Kingdom London has been reviewed, understood, and agreed upon in full. This document represents the complete and final agreement between the parties with respect to the subject matter described herein.
For and on behalf of Meridian Creative Productions Ltd. (Buyer)
Name: Sarah Chen
Title: Head of Procurement
Signature: _________________________
Date: _________________________
For and on behalf of Apex Visual Media & Videography Services Ltd. (Videographer Supplier)
Name: James Whitfield
Title: Lead Videographer & Director
Signature: _________________________
Date: _________________________
This Purchase Order (Ref: MCR-2025-00472) was issued by Meridian Creative Productions Ltd., 42 Regent Street, Mayfair, United Kingdom London, W1B 5AH. This document is confidential and intended solely for the named parties. Unauthorised reproduction or distribution is prohibited. © 2025 Meridian Creative Productions Ltd. All rights reserved.
