Purchase Order - Web Designer Services - Australia Sydney
PURCHASE ORDER
Purchase Order Number: PO-2025-SD-0487
Date of Issue: 12 June 2025
Valid Until: 12 July 2025
Country of Operation: Australia Sydney
Page: 1 of 1
Classification: Professional Services
Reference: Web Designer Engagement – FY2025
1. Parties to This Purchase Order
Buyer (Purchasing Entity):
Harbour Digital Solutions Pty Ltd
Level 14, 200 George Street, Sydney NSW 2000, Australia
ABN: 48 123 456 789
Contact: procurement@harbourdigital.com.au
Phone: +61 2 9300 4500
Seller / Service Provider (Web Designer):
Alexandra Chen – Independent Web Designer
Unit 7, 45 Parramatta Road, Leichhardt NSW 2040, Australia Sydney
ABN: 52 987 654 321
Contact: alexandra@chenwebdesign.com.au
Phone: +61 412 338 907
2. Purpose and Scope of This Purchase Order
This Purchase Order is issued by Harbour Digital Solutions Pty Ltd to formally engage the named Web Designer for the design, development, and delivery of a comprehensive corporate website and associated digital assets. This Purchase Order governs all terms, conditions, deliverables, and payment obligations related to the Web Designer's professional services rendered within the Australia Sydney metropolitan area. The Web Designer shall perform all duties in accordance with Australian consumer law, the Australian Privacy Principles, and all applicable New South Wales state regulations governing professional services contracts.
The engagement of this Web Designer is specifically scoped to the Australia Sydney region, and all on-site meetings, client presentations, and collaborative design workshops shall take place at the Buyer's premises located in Sydney, New South Wales, Australia, unless otherwise agreed in writing by both parties. The Web Designer acknowledges that this Purchase Order constitutes a binding agreement for the provision of web design services and that failure to meet the stipulated deliverables may result in contractual remedies as outlined in Section 7 of this Purchase Order.
3. Line Items – Web Designer Services
	Item #
	Description of Web Designer Service
	Quantity
	Unit
	Unit Price (AUD)
	Line Total (AUD)

	01
	Web Designer – Discovery, Wireframing & UX Strategy for 12-page corporate website (Australia Sydney on-site workshops included)
	1
	Project
	4,800.00
	4,800.00

	02
	Web Designer – Visual UI Design, Brand Integration & Responsive Layout (Desktop, Tablet, Mobile) for all 12 pages
	12
	Pages
	650.00
	7,800.00

	03
	Web Designer – Front-End Development (HTML5, CSS3, JavaScript) with CMS Integration (WordPress)
	1
	Project
	9,500.00
	9,500.00

	04
	Web Designer – E-Commerce Module Setup (WooCommerce), Payment Gateway Configuration (Stripe, Australia Sydney compliant)
	1
	Module
	3,200.00
	3,200.00

	05
	Web Designer – SEO Foundation, Accessibility Audit (WCAG 2.1 AA), and Performance Optimisation
	1
	Project
	2,400.00
	2,400.00

	06
	Web Designer – Post-Launch Support, Bug Fixes & Minor Revisions (3 months, Australia Sydney local time zone)
	3
	Months
	1,100.00
	3,300.00

	07
	Web Designer – Training Session for Buyer's Internal Team (2 hours, in-person, Sydney NSW)
	1
	Session
	850.00
	850.00

	Subtotal (AUD)
	31,850.00

	GST (10% – Australia)
	3,185.00

	TOTAL AMOUNT DUE (AUD)
	35,035.00


4. Payment Terms
Payment for the Web Designer's services under this Purchase Order shall be made in accordance with the following schedule, all amounts denominated in Australian Dollars (AUD) and payable via direct bank transfer to the Web Designer's nominated account in Australia Sydney:
· Milestone 1 (30%): AUD 10,510.50 – Due upon execution of this Purchase Order and commencement of the Web Designer's discovery phase.
· Milestone 2 (40%): AUD 14,014.00 – Due upon Buyer's written approval of all Web Designer UI mockups and wireframes.
· Milestone 3 (30%): AUD 10,510.50 – Due upon successful deployment of the website to the production server and completion of the Web Designer's post-launch support period.
All invoices issued by the Web Designer must reference this Purchase Order number (PO-2025-SD-0487). Late payments shall attract interest at the rate prescribed under the Australian Consumer Law. The Web Designer must provide a valid Australian Tax File Number (TFN) and GST registration details prior to the first payment.
5. Delivery and Acceptance
The Web Designer shall deliver all project milestones within the timelines specified in the attached Statement of Work (Appendix A). The Buyer shall have a period of five (5) business days from the date of delivery to review and either accept or request revisions from the Web Designer. Revisions limited to the scope defined in this Purchase Order shall be provided at no additional cost. Any changes to scope requested by the Buyer beyond the original Web Designer brief shall be subject to a written variation to this Purchase Order, signed by both parties, with corresponding adjustments to the total amount due.
All deliverables, including source files, design assets, and documentation, shall be transferred to the Buyer upon final payment. The Web Designer retains the right to display the completed work in their professional portfolio, subject to the Buyer's written consent, in accordance with standard practice for Web Designer engagements in Australia Sydney.
6. Intellectual Property and Confidentiality
Upon full and final payment under this Purchase Order, all intellectual property rights in the Web Designer's deliverables shall vest in the Buyer. The Web Designer warrants that all work product is original and does not infringe upon the intellectual property rights of any third party. Both parties agree to maintain strict confidentiality regarding all proprietary information exchanged during the course of this engagement, in compliance with the Privacy Act 1988 (Cth) and applicable New South Wales legislation. This confidentiality obligation shall survive the termination of this Purchase Order for a period of three (3) years.
7. Termination and Remedies
Either party may terminate this Purchase Order by providing fourteen (14) days' written notice to the other party. In the event of termination, the Buyer shall pay the Web Designer for all services satisfactorily rendered up to the date of termination. If the Web Designer fails to meet any milestone deadline without reasonable cause, the Buyer may, at its sole discretion, terminate this Purchase Order and seek a refund of any pre-paid amounts attributable to undelivered services. All disputes arising from this Purchase Order shall be resolved in accordance with the laws of the State of New South Wales, Australia, and shall be subject to the exclusive jurisdiction of the courts of Australia Sydney.
8. General Provisions
This Purchase Order constitutes the entire agreement between the Buyer and the Web Designer with respect to the subject matter hereof and supersedes all prior negotiations, representations, or agreements. No amendment to this Purchase Order shall be valid unless made in writing and signed by authorised representatives of both parties. This Purchase Order is governed by and shall be construed in accordance with the laws of Australia, specifically the State of New South Wales. The Web Designer confirms that they are operating as a sole trader or registered business entity within Australia Sydney and are fully insured for professional indemnity and public liability in accordance with Australian regulatory requirements.
9. Authorised Signatures
For and on behalf of the Buyer:
Harbour Digital Solutions Pty Ltd
Name: ___________________________
Title: Procurement Director
Signature: _________________________
Date: _____________________________
For and on behalf of the Web Designer:
Alexandra Chen – Web Designer, Australia Sydney
Name: ___________________________
Title: Principal / Web Designer
Signature: _________________________
Date: _____________________________
— End of Purchase Order PO-2025-SD-0487 —
