Purchase Order - Web Designer Services - Bangladesh Dhaka
PURCHASE ORDER
Official Procurement Document for Professional Web Designer Services
Issued in Bangladesh Dhaka | Document Reference: PO-BD-DHK-2025-0472
Purchase Order Number: PO-BD-DHK-2025-0472
Date of Issue: 15 June 2025
Delivery Location: Bangladesh Dhaka
Payment Currency: BDT (Bangladeshi Taka)
Parties Involved
Purchasing Party (Buyer)
Company: Dhaka Digital Solutions Ltd.
Address: House 42, Road 11, Banani, Bangladesh Dhaka-1213
Contact Person: Mr. Rafiqul Islam, Procurement Manager
Email: procurement@dhakadigitalsol.com.bd
Phone: +880-2-5567-8901
VAT Registration: 001234567-100
Service Provider (Seller)
Company: Creative Pixel Web Design Studio
Address: Level 5, Gulshan Avenue, Bangladesh Dhaka-1212
Contact Person: Ms. Nusrat Jahan, Lead Web Designer
Email: nusrat@creativepixelbd.com
Phone: +880-1712-345678
TIN: 889900112233
Scope of Work – Web Designer Services
This Purchase Order is issued by Dhaka Digital Solutions Ltd. to engage the services of a qualified Web Designer based in Bangladesh Dhaka for the development, design, and deployment of a comprehensive corporate website. The Web Designer shall be responsible for all aspects of the project including UI/UX design, front-end development, responsive layout implementation, and initial content integration. All deliverables must comply with the technical specifications outlined in Annexure A attached to this Purchase Order.
Line Items and Pricing
	SL
	Description of Web Designer Service
	Qty
	Unit Price (BDT)
	Amount (BDT)
	Delivery Timeline

	1
	Web Designer – UI/UX Wireframing and Visual Design (Homepage, About, Services, Portfolio, Contact pages)
	1
	85,000.00
	85,000.00
	Week 1–2

	2
	Web Designer – Front-End Development (HTML5, CSS3, JavaScript, Responsive Design for mobile and tablet)
	1
	120,000.00
	120,000.00
	Week 3–5

	3
	Web Designer – CMS Integration and Admin Panel Configuration (WordPress or equivalent)
	1
	65,000.00
	65,000.00
	Week 6

	4
	Web Designer – SEO Optimization, Performance Tuning, and Cross-Browser Compatibility Testing
	1
	45,000.00
	45,000.00
	Week 7

	5
	Web Designer – Deployment, SSL Configuration, and Post-Launch Support (30 days)
	1
	35,000.00
	35,000.00
	Week 8

	6
	Web Designer – Training Session for In-House Staff (2 sessions, 3 hours each, conducted in Bangladesh Dhaka office)
	2
	15,000.00
	30,000.00
	Week 8

	Subtotal
	380,000.00
	

	VAT (5% as per Bangladesh tax regulations)
	19,000.00
	

	Grand Total (BDT)
	399,000.00
	


Payment Terms
· Advance Payment: 30% of the total Purchase Order value (BDT 119,700.00) shall be paid within 7 working days of the signed Purchase Order confirmation, via bank transfer to the Web Designer's designated account in Bangladesh Dhaka.
· Milestone Payment: 40% (BDT 159,600.00) shall be due upon successful completion and client approval of the front-end development phase (Line Item 2).
· Final Payment: 30% (BDT 119,700.00) shall be due within 14 days of final deployment, acceptance, and completion of the 30-day post-launch support period.
· All payments shall be made in Bangladeshi Taka (BDT) via bank transfer to the account specified by the Web Designer. Late payments shall incur a penalty of 1.5% per month as per Bangladesh commercial law.
Terms and Conditions
· This Purchase Order is governed by the laws of the People's Republic of Bangladesh. Any disputes arising from this Purchase Order shall be resolved through arbitration in Bangladesh Dhaka in accordance with the Bangladesh Arbitration Act, 2001.
· The Web Designer shall maintain full confidentiality of all proprietary information, brand assets, and business data provided by Dhaka Digital Solutions Ltd. during the course of this engagement.
· All intellectual property rights, including but not limited to source code, design files, and documentation, shall be transferred to the Purchasing Party upon full and final payment under this Purchase Order.
· The Web Designer is responsible for ensuring that all deliverables are free from defects, viruses, and security vulnerabilities at the time of handover in Bangladesh Dhaka.
· Any changes to the scope of work beyond the specifications in this Purchase Order must be documented in a written Change Order signed by both parties before additional work commences.
· The Web Designer shall provide a minimum of 30 days of free post-launch technical support. Beyond this period, support shall be billed at BDT 5,000 per hour.
· This Purchase Order is valid for 60 days from the date of issue. If not accepted within this period, a revised Purchase Order must be issued.
· The Web Designer shall comply with all applicable data protection and privacy regulations in Bangladesh, including the Digital Security Act, 2018.
Acceptance and Signatures
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the engagement of the Web Designer in Bangladesh Dhaka.
For Dhaka Digital Solutions Ltd. (Buyer)
Name: Mr. Rafiqul Islam
Designation: Procurement Manager
Date: _______________
For Creative Pixel Web Design Studio (Seller / Web Designer)
Name: Ms. Nusrat Jahan
Designation: Lead Web Designer
Date: _______________
This Purchase Order (PO-BD-DHK-2025-0472) is an official procurement document issued in Bangladesh Dhaka. It is valid only when signed and stamped by both authorized representatives. Unauthorized reproduction or distribution of this document is prohibited. For queries, contact the Procurement Department, Dhaka Digital Solutions Ltd., Banani, Bangladesh Dhaka-1213.
