Purchase Order - Web Designer Services - New Zealand Auckland
PO No: NZ-AKL-2025-04782
PURCHASE ORDER
Issued By: Harbourfront Digital Solutions Ltd
Address: Level 12, 42 Queen Street, Auckland CBD, New Zealand Auckland 1010
Phone: +64 9 374 5521  |  Email: procurement@harbourfrontdigital.co.nz
Business Number (NZBN): 9429045678901
Date of Issue: 14 June 2025
Required Completion Date: 29 August 2025
Supplier / Service Provider:
PixelCraft Web Design Studio
Unit 7, 18 Karangahape Road, Ponsonby, New Zealand Auckland 1011
ABN/NZBN: 9429098765432
Contact: Sarah Mitchell, Lead Web Designer & Project Director
Email: sarah.mitchell@pixelcraft.co.nz | Phone: +64 21 482 9937
1. Description of Purchase Order and Scope of Work
This Purchase Order is issued by Harbourfront Digital Solutions Ltd to engage the services of PixelCraft Web Design Studio, a specialist Web Designer firm based in New Zealand Auckland, for the comprehensive design, development, and deployment of a corporate e-commerce website. The Web Designer shall deliver a fully responsive, accessible, and SEO-optimised web platform that aligns with the brand identity and operational requirements of the purchasing entity. All work associated with this Purchase Order shall be performed in accordance with the standards and regulations applicable within New Zealand Auckland, including compliance with the New Zealand Privacy Act 2020 and the Web Content Accessibility Guidelines (WCAG 2.1 Level AA).
2. Line Items and Pricing
	Item No.
	Description of Web Designer Services
	Quantity
	Unit Rate (NZD)
	Amount (NZD)

	01
	Discovery workshop and UX research conducted in New Zealand Auckland; stakeholder interviews, competitor analysis, and user journey mapping for the Web Designer to establish design direction.
	1
	4,500.00
	4,500.00

	02
	Wireframing and interactive prototyping of 12 key pages by the Web Designer, including desktop, tablet, and mobile layouts, delivered via Figma with annotated specifications.
	12
	650.00
	7,800.00

	03
	Full UI/UX design and visual branding for the Web Designer deliverables: custom colour palette, typography system, iconography, and design system documentation.
	1
	8,200.00
	8,200.00

	04
	Front-end development and coding by the Web Designer using HTML5, CSS3, JavaScript (React), and a headless CMS integration; responsive across all devices.
	1
	18,500.00
	18,500.00

	05
	Back-end e-commerce functionality: product catalogue, shopping cart, secure payment gateway (Stripe/Worldpay NZ), inventory management, and order processing.
	1
	14,000.00
	14,000.00

	06
	SEO implementation, performance optimisation (Core Web Vitals), and cross-browser testing by the Web Designer prior to launch in New Zealand Auckland.
	1
	5,500.00
	5,500.00

	07
	Content migration, QA testing, user acceptance testing (UAT) support, and final deployment to production hosting.
	1
	6,800.00
	6,800.00

	08
	Post-launch support and maintenance by the Web Designer: 3 months of bug fixes, minor updates, and technical support based in New Zealand Auckland.
	3
	2,200.00
	6,600.00

	Subtotal
	71,900.00

	GST (15% – New Zealand Goods and Services Tax)
	10,785.00

	TOTAL AMOUNT DUE (NZD)
	82,685.00


3. Payment Terms
Payment for this Purchase Order shall be made in accordance with the following schedule, all amounts denominated in New Zealand Dollars (NZD):
· 30% Deposit (NZD 24,805.50): Due upon acceptance and signing of this Purchase Order, payable within 7 calendar days to the Web Designer's nominated bank account in New Zealand Auckland.
· 40% Progress Payment (NZD 33,074.00): Due upon completion and approval of the full UI/UX design phase and commencement of development.
· 30% Final Payment (NZD 24,805.50): Due upon successful deployment, completion of UAT sign-off, and handover of all source files, documentation, and credentials to the purchasing entity.
All payments shall be made via electronic funds transfer (EFT) to the account details provided by the Web Designer. Late payments shall attract interest at the rate of 1.5% per month in accordance with the New Zealand Consumer Guarantees Act 1993 and applicable commercial terms.
4. Delivery Schedule and Milestones
	Milestone
	Deliverable
	Target Date

	Milestone 1
	Discovery report and UX research findings delivered by the Web Designer
	28 June 2025

	Milestone 2
	Approved wireframes and interactive prototypes
	19 July 2025

	Milestone 3
	Final UI/UX design package and design system
	2 August 2025

	Milestone 4
	Development complete; staging environment live for UAT
	15 August 2025

	Milestone 5
	Production launch and post-launch support commencement
	29 August 2025


5. Terms and Conditions
1. This Purchase Order is governed by the laws of New Zealand, specifically those applicable in the Auckland region of New Zealand Auckland. Any disputes arising from this Purchase Order shall be resolved through the Disputes Tribunal or the District Court of Auckland.
1. The Web Designer warrants that all deliverables shall be original work, free from intellectual property infringement, and shall not contain any third-party code or assets without proper licensing.
1. The Web Designer shall maintain professional indemnity insurance with a minimum cover of NZD 2,000,000 throughout the duration of this Purchase Order.
1. All project files, source code, design assets, and documentation created under this Purchase Order shall become the sole property of Harbourfront Digital Solutions Ltd upon full payment.
1. The Web Designer shall comply with all data protection obligations under the New Zealand Privacy Act 2020 and shall not transfer any client data outside of New Zealand without prior written consent.
1. Either party may terminate this Purchase Order with 14 days' written notice. In the event of termination, the Web Designer shall be compensated for all work completed up to the date of termination, and all work-in-progress files shall be handed over.
1. The Web Designer shall provide weekly progress reports every Friday to the project manager at Harbourfront Digital Solutions Ltd, detailing tasks completed, upcoming activities, and any risks or blockers identified in New Zealand Auckland.
1. Any changes to the scope of work beyond the original Purchase Order specifications shall be documented in a formal Change Order, signed by both parties, before additional work commences.
6. Acceptance and Authorisation
By signing below, both parties acknowledge and agree to the terms, conditions, pricing, and scope of work outlined in this Purchase Order for the engagement of the Web Designer services in New Zealand Auckland.
For and on behalf of Harbourfront Digital Solutions Ltd (Purchaser):
Name: James T. Walker
Title: Chief Operating Officer
Signature: _________________________
Date: _________________________
For and on behalf of PixelCraft Web Design Studio (Web Designer / Supplier):
Name: Sarah Mitchell
Title: Lead Web Designer & Project Director
Signature: _________________________
Date: _________________________
This Purchase Order (PO No: NZ-AKL-2025-04782) was prepared and issued in New Zealand Auckland. It constitutes a binding commercial agreement between the parties upon execution. Please retain a copy for your records. For queries regarding this Purchase Order, contact the Procurement Department at Harbourfront Digital Solutions Ltd, Auckland CBD, New Zealand Auckland.
© 2025 Harbourfront Digital Solutions Ltd. All rights reserved.
