Purchase Order - Web Designer Services - Russia Moscow
PURCHASE ORDER
Professional Web Designer Services Engagement
Office of Digital Solutions, LLC
12 Tverskaya Street, Building 4, Floor 7, Moscow, Russia, 125009
Tax ID (INN): 7710452318 | KPP: 771001001
Purchase Order Details
Purchase Order No.: PO-RM-2025-0487
Date of Issue: 14 June 2025
Required Delivery Date: 30 August 2025
Currency: Russian Ruble (RUB)
Payment Terms: Net 30 days from invoice
Vendor / Service Provider
Company: DigitalCraft Studio OOO
Address: 45 Leningradsky Prospekt, Moscow, Russia, 125167
Tax ID (INN): 7721983456
Contact Person: Anna Petrova, Project Director
Email: a.petrova@digitalcraft.ru
Phone: +7 (495) 784-2210
Description of Services – Web Designer Engagement
This Purchase Order is issued by Office of Digital Solutions, LLC (hereinafter referred to as the "Buyer") to formally request and authorize the procurement of professional Web Designer services from DigitalCraft Studio OOO (hereinafter referred to as the "Vendor"). The scope of this Purchase Order encompasses the full-cycle design, development, and deployment of a corporate website and associated digital assets. The Web Designer engaged under this Purchase Order shall be responsible for creating a modern, responsive, and user-centric digital presence for the Buyer's operations headquartered in Russia Moscow. All deliverables must comply with the Federal Law No. 152-FZ on Personal Data and applicable Russian Federation regulations governing electronic commerce and digital content.
Line Items and Pricing
	Item #
	Description
	Quantity
	Unit Price (RUB)
	Total (RUB)

	1
	Web Designer – UX/UI Design of Corporate Website (5 pages, responsive layout, wireframes, and high-fidelity mockups)
	1
	185,000
	185,000

	2
	Web Designer – Front-End Development (HTML5, CSS3, JavaScript, cross-browser compatibility, mobile optimization)
	1
	240,000
	240,000

	3
	Web Designer – Back-End Integration and CMS Setup (WordPress or equivalent, database configuration, admin panel)
	1
	165,000
	165,000

	4
	Web Designer – Brand Identity Package (logo refinement, color palette, typography system, style guide for digital use)
	1
	95,000
	95,000

	5
	Web Designer – SEO Optimization and Performance Tuning (page speed, meta tags, structured data, accessibility WCAG 2.1 AA)
	1
	75,000
	75,000

	6
	Web Designer – Training Session and Documentation (2-day on-site training in Russia Moscow, user manual, maintenance guide)
	1
	55,000
	55,000

	7
	Web Designer – Post-Launch Support and Revisions (3 months, up to 20 hours of adjustments and bug fixes)
	1
	120,000
	120,000

	Subtotal:
	935,000

	VAT (20%):
	187,000

	Grand Total:
	1,122,000


Scope and Deliverables
The Web Designer assigned to this Purchase Order shall deliver all work products in formats agreed upon in the attached Statement of Work (SOW). The primary deliverable is a fully functional, visually compelling corporate website hosted on a server located within Russia Moscow to ensure data sovereignty and compliance with local hosting regulations. The Web Designer shall conduct all design workshops, client reviews, and on-site meetings at the Buyer's office in Russia Moscow unless otherwise agreed in writing. All source files, design assets, and code repositories shall be transferred to the Buyer upon final acceptance and full payment.
Terms and Conditions
· 1. Acceptance: This Purchase Order becomes binding upon written acceptance by the Vendor. The Vendor shall confirm acceptance within five (5) business days of receipt.
· 2. Timeline: The Web Designer shall adhere to the project milestones outlined in the SOW. Delays exceeding ten (10) business days without written justification may result in a penalty of 0.5% of the total Purchase Order value per day of delay.
· 3. Payment: Payment shall be made via bank transfer to the Vendor's account in Russia Moscow. A 30% advance payment is due upon Purchase Order acceptance, 50% upon delivery of the completed website for review, and 20% upon final acceptance and handover of all source materials.
· 4. Intellectual Property: Upon full payment, all intellectual property rights to the Web Designer's deliverables, including but not limited to designs, code, and brand assets, shall be irrevocably transferred to the Buyer.
· 5. Confidentiality: The Web Designer shall maintain strict confidentiality regarding all proprietary information, business strategies, and client data encountered during the execution of this Purchase Order. This obligation survives termination for a period of three (3) years.
· 6. Governing Law: This Purchase Order shall be governed by and construed in accordance with the Civil Code of the Russian Federation. Any disputes shall be resolved through arbitration in Moscow, Russia.
· 7. Force Majeure: Neither party shall be liable for delays caused by events beyond reasonable control, including but not limited to natural disasters, government mandates, or widespread infrastructure failures in Russia Moscow.
· 8. Termination: Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the Buyer shall pay for all services rendered up to the termination date.
Acceptance Criteria
The Buyer shall have ten (10) business days from the date of delivery to inspect and test the Web Designer's work. Acceptance is contingent upon: (a) the website functioning correctly across all major browsers and mobile devices; (b) compliance with the approved design mockups; (c) successful load testing at a minimum of 5,000 concurrent users; (d) passing all security vulnerability scans; and (e) full compliance with Russian Federation data protection and e-commerce legislation. Any deficiencies identified during the acceptance period shall be remediated by the Web Designer at no additional cost within five (5) business days.
For and on behalf of the Buyer:
Office of Digital Solutions, LLC
Name: Dmitry Volkov
Title: Chief Financial Officer
Signature: _________________________
Date: _________________________
For and on behalf of the Vendor:
DigitalCraft Studio OOO
Name: Anna Petrova
Title: Project Director
Signature: _________________________
Date: _________________________
Important Notice: This Purchase Order (PO-RM-2025-0487) constitutes a formal procurement document for Web Designer services to be executed in Russia Moscow. All communications regarding this Purchase Order shall be directed to the Buyer's procurement department at procurement@digitalsolutions.ru. This document is valid for a period of sixty (60) calendar days from the date of issue. Failure to accept within this period shall render this Purchase Order null and void. The Web Designer engagement described herein is subject to the terms of the master service agreement (MSA-2024-0112) previously executed between the parties.
