Purchase Order - Web Designer Services - Zimbabwe Harare
PURCHASE ORDER
Issuing Company:
ZimTech Solutions (Pvt) Ltd
14 Samora Machel Avenue
Harare, Zimbabwe
Registration No: ZW-2019-44821
VAT No: 512345678-9
Tel: +263 242 700 1234
Email: procurement@zimtechsolutions.co.zw
Purchase Order No: PO-ZW-2025-0047
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Payment Terms: 50% Advance / 50% on Delivery
Project Location: Harare, Zimbabwe
1. Vendor / Service Provider Details
	Field
	Details

	Vendor Name
	Chikafu Digital Creative Studio (Pvt) Ltd

	Primary Contact
	Mr. Tinashe Moyo – Lead Web Designer

	Business Address
	Unit 7, Centenary House, 12 Samora Machel Avenue, Harare, Zimbabwe

	Registration No
	ZW-2021-77305

	VAT No
	598765432-1

	Tel
	+263 772 456 789

	Email
	projects@chikafudigital.co.zw

	Bank Details
	CBZ Bank, Harare Branch – A/C: 0045-8821-3367


2. Description of Purchase – Web Designer Services
This Purchase Order is issued by ZimTech Solutions (Pvt) Ltd to Chikafu Digital Creative Studio (Pvt) Ltd for the engagement of a qualified Web Designer to deliver a comprehensive website design, development, and deployment project. The Web Designer shall be responsible for the full lifecycle of the project, including initial consultation, wireframing, UI/UX design, front-end and back-end development, content integration, quality assurance, and final deployment. All work shall be performed in accordance with the specifications outlined in this Purchase Order and the attached Statement of Work (SOW-2025-012).
The Web Designer is expected to work primarily from the vendor's office in Harare, Zimbabwe, with on-site meetings at the ZimTech Solutions premises on Samora Machel Avenue, Harare, no fewer than three (3) times per week during the active development phase. The Web Designer must demonstrate proficiency in modern web technologies including HTML5, CSS3, JavaScript (ES6+), React.js, Node.js, and responsive design principles. The Web Designer shall also ensure full compliance with Zimbabwe's Data Protection Act (Chapter 24:05) regarding any user data handled during the project.
3. Line Items and Pricing
	Item No.
	Description of Web Designer Service
	Qty
	Unit Price (USD)
	Total (USD)

	01
	Initial Discovery & Requirements Gathering – Web Designer consultation sessions, stakeholder interviews, and project scoping in Harare, Zimbabwe
	1
	1,200.00
	1,200.00

	02
	Wireframing & UI/UX Design – Web Designer to produce low-fidelity wireframes, high-fidelity mockups, and interactive prototypes for desktop, tablet, and mobile
	1
	2,800.00
	2,800.00

	03
	Front-End Development – Web Designer to implement responsive HTML/CSS/JS code, ensure cross-browser compatibility, and integrate design assets
	1
	3,500.00
	3,500.00

	04
	Back-End Development & CMS Integration – Web Designer to build database architecture, user authentication, admin panel, and content management system
	1
	4,200.00
	4,200.00

	05
	Content Population & SEO Configuration – Web Designer to populate initial content, configure meta tags, sitemaps, and on-page SEO for the Zimbabwe Harare market
	1
	1,500.00
	1,500.00

	06
	Quality Assurance, Testing & Deployment – Web Designer to conduct functional, performance, and security testing; deploy to production server; provide 30-day post-launch support
	1
	2,000.00
	2,000.00

	07
	Training & Documentation – Web Designer to deliver two (2) training sessions for ZimTech staff and provide comprehensive technical documentation
	1
	800.00
	800.00

	SUBTOTAL
	16,000.00

	VAT (15% – Zimbabwe Revenue Authority)
	2,400.00

	GRAND TOTAL (USD)
	18,400.00


4. Delivery Schedule and Milestones
	Milestone
	Deliverable
	Due Date

	Milestone 1
	Approved wireframes and design mockups by Web Designer
	28 June 2025

	Milestone 2
	Functional front-end build (staging environment)
	19 July 2025

	Milestone 3
	Full back-end integration and CMS operational
	09 August 2025

	Milestone 4
	Final QA sign-off, deployment to production, and handover
	23 August 2025


5. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between ZimTech Solutions (Pvt) Ltd and Chikafu Digital Creative Studio (Pvt) Ltd upon countersignature by both parties.
1. The Web Designer shall not subcontract any portion of the work without prior written consent from the issuing company.
1. All intellectual property rights in the final deliverables, including source code, design files, and documentation, shall vest exclusively in ZimTech Solutions (Pvt) Ltd upon full payment.
1. The Web Designer shall adhere to all applicable laws of Zimbabwe, including the Electronic Transactions Act (Chapter 24:31) and the Data Protection Act (Chapter 24:05).
1. Any changes to scope beyond the original Statement of Work shall be documented in a formal Change Order and priced separately before implementation by the Web Designer.
1. Payment shall be made via bank transfer to the account specified in Section 1. A 50% advance payment of USD 9,200.00 is due within five (5) business days of acceptance of this Purchase Order. The remaining 50% balance of USD 9,200.00 is due within ten (10) business days of final acceptance of the deployed website.
1. The Web Designer shall provide a thirty (30) day warranty period post-deployment during which any defects or bugs shall be rectified at no additional cost.
1. Disputes arising from this Purchase Order shall be resolved through mediation in Harare, Zimbabwe, in accordance with the Mediation Act (Chapter 7:04). If mediation fails, the matter shall be referred to the High Court of Zimbabwe, Harare.
1. This Purchase Order is governed by the laws of the Republic of Zimbabwe.
NOTE: The Web Designer is required to conduct all on-site meetings and client-facing activities within the Harare metropolitan area, Zimbabwe. Travel outside Harare for project-related purposes must be pre-approved in writing by the Procurement Manager at ZimTech Solutions. All invoices must be submitted in United States Dollars (USD) and must include the Zimbabwe Revenue Authority (ZIMRA) VAT invoice number.
6. Acceptance and Signatures
For and on behalf of ZimTech Solutions (Pvt) Ltd (Buyer)

Name: ______________________________
Title: Procurement Manager
Signature: ______________________________
Date: ______________________________
Company Stamp:
For and on behalf of Chikafu Digital Creative Studio (Pvt) Ltd (Web Designer / Vendor)

Name: ______________________________
Title: Lead Web Designer / Director
Signature: ______________________________
Date: ______________________________
Company Stamp:
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