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1. Introduction and Purpose of This Quotation Estimate
This Quotation Estimate is issued by Mwalimu & Associates Accounting Firm, a registered and licensed professional accounting practice operating in Tanzania Dar es Salaam, to provide a comprehensive and transparent breakdown of the costs associated with engaging a qualified Accountant for the client's business operations. This document serves as a formal Quotation Estimate outlining the scope of services, professional fees, applicable taxes, and terms of engagement for the provision of Accountant services within the Tanzania Dar es Salaam business environment.
Our firm has over fifteen years of experience delivering tailored Accountant solutions to small, medium, and large enterprises across Tanzania Dar es Salaam. We understand the unique regulatory, tax, and financial reporting requirements imposed by the Tanzania Revenue Authority (TRA), the National Social Security Fund (NSSF), and the Tanzania Commission for Audit (TCA). This Quotation Estimate reflects our commitment to providing cost-effective, high-quality Accountant services that comply with all Tanzanian financial regulations and International Financial Reporting Standards (IFRS) as adopted in Tanzania.
2. Scope of Accountant Services
The following professional Accountant services are included in this Quotation Estimate for the client's operations in Tanzania Dar es Salaam:
· Monthly Bookkeeping and Ledger Maintenance: A dedicated Accountant will manage all daily financial transactions, including recording of sales, purchases, receipts, payments, and bank reconciliations in accordance with Tanzanian accounting standards.
· Monthly Financial Reporting: Preparation of profit and loss statements, balance sheets, cash flow statements, and management accounts on a monthly basis to support strategic decision-making.
· Tax Compliance and Filing: The assigned Accountant will prepare and submit all statutory tax returns to the Tanzania Revenue Authority, including Value Added Tax (VAT) returns, Pay As You Earn (PAYE) withholdings, Withholding Tax, and Corporate Income Tax filings.
· NSSF and Labor Compliance: The Accountant will ensure accurate calculation, deduction, and remittance of National Social Security Fund contributions and compliance with the Employment and Labour Relations Act of Tanzania.
· Annual Financial Statements and Audit Support: Preparation of year-end financial statements in compliance with the Companies Act, 2019 of Tanzania, and provision of full support to external auditors during the audit process.
· Budgeting and Financial Planning: The Accountant will assist in developing annual budgets, variance analysis, and financial forecasts tailored to the client's business in Tanzania Dar es Salaam.
· Advisory and Consultation: Ongoing access to a senior Accountant for financial advisory, cash flow management, and regulatory guidance specific to the Tanzania Dar es Salaam market.
3. Quotation Estimate – Fee Breakdown
	Item No.
	Description of Accountant Service
	Frequency
	Unit Cost (TZS)
	Quantity
	Total (TZS)

	1
	Monthly Bookkeeping and Ledger Maintenance by dedicated Accountant
	Monthly
	850,000
	12
	10,200,000

	2
	Monthly Financial Reporting and Management Accounts
	Monthly
	450,000
	12
	5,400,000

	3
	Tax Compliance, VAT, PAYE, and Corporate Tax Filing (TRA)
	Monthly/Quarterly
	350,000
	12
	4,200,000

	4
	NSSF Contributions Management and Labour Compliance
	Monthly
	200,000
	12
	2,400,000

	5
	Annual Financial Statements Preparation and Audit Support
	Annually
	3,500,000
	1
	3,500,000

	6
	Budgeting, Financial Planning, and Variance Analysis
	Quarterly
	600,000
	4
	2,400,000

	7
	Senior Accountant Advisory and Consultation (up to 8 hours/month)
	Monthly
	300,000
	12
	3,600,000

	8
	Software Licensing (QuickBooks / Sage) and Cloud Hosting
	Annually
	1,800,000
	1
	1,800,000

	9
	Travel and Logistics within Tanzania Dar es Salaam (on-site visits)
	As required
	150,000
	12
	1,800,000

	Subtotal (TZS)
	35,300,000

	VAT @ 18% (Tanzania Revenue Authority)
	6,354,000

	Grand Total (TZS)
	41,654,000


4. Terms and Conditions of This Quotation Estimate
· This Quotation Estimate is valid for thirty (30) calendar days from the date of issue. After the expiry date, the fees stated herein may be subject to revision based on prevailing economic conditions in Tanzania Dar es Salaam.
· Payment terms: 50% of the total Quotation Estimate amount shall be due upon signing of the service agreement, and the remaining 50% shall be payable in equal monthly installments over the contract period.
· All fees are quoted in Tanzanian Shillings (TZS) and are inclusive of the services described. Any additional services beyond the scope outlined in this Quotation Estimate will be subject to a separate written amendment.
· The assigned Accountant shall maintain strict confidentiality of all financial data, records, and business information in accordance with the Data Protection Act, 2022 of Tanzania.
· This Quotation Estimate does not constitute a binding contract until both parties have signed and returned the acceptance section below.
· The Accountant services shall be performed in full compliance with the Tanzania Institute of Chartered Accountants (TICA) code of ethics and professional conduct.
· Any disputes arising from this engagement shall be resolved through mediation in Tanzania Dar es Salaam in accordance with the laws of the United Republic of Tanzania.
Important Note: This Quotation Estimate assumes the client's business operates a single entity registered in Tanzania Dar es Salaam with fewer than fifty (50) employees. If the client operates multiple branches, subsidiaries, or has a workforce exceeding fifty employees, the Accountant service fees may be adjusted accordingly. Please contact our firm for a revised Quotation Estimate if your operational scope differs from the assumptions stated herein.
5. Acceptance and Authorization
By signing below, both parties acknowledge and agree to the terms, conditions, and fee structure outlined in this Quotation Estimate for the provision of Accountant services in Tanzania Dar es Salaam.
For: Mwalimu & Associates Accounting Firm
Name: ______________________________
Title: Managing Partner / Lead Accountant
Signature: ______________________________
Date: ______________________________
For: [Client Company Name]
Name: ______________________________
Title: ______________________________
Signature: ______________________________
Date: ______________________________
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