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1. Introduction and Purpose of This Quotation Estimate
This Quotation Estimate is formally issued by Diplomat Advisory & Diplomatic Services, a specialized consultancy operating within Ethiopia Addis Ababa, to provide a comprehensive and itemized financial breakdown for the provision of diplomatic advisory, protocol management, and international liaison services. As Addis Ababa stands as the diplomatic capital of the African continent, hosting the African Union, the United Nations Economic Commission for Africa, and over one hundred foreign embassies and consulates, the demand for professional diplomatic support services in Ethiopia Addis Ababa is both substantial and continuously evolving. This Quotation Estimate reflects Diplomat’s commitment to delivering world-class diplomatic services tailored to the unique geopolitical and institutional environment of Ethiopia Addis Ababa.
2. Scope of Services Provided by Diplomat
The services outlined in this Quotation Estimate encompass the full spectrum of diplomatic support that Diplomat offers to governmental bodies, international organizations, and private sector clients operating in Ethiopia Addis Ababa. The scope includes but is not limited to: protocol planning and execution for state visits, diplomatic correspondence drafting and review, coordination of bilateral and multilateral meetings, management of diplomatic credentials and accreditation processes, translation and interpretation services in Amharic, Oromiffa, Tigrinya, and English, and strategic advisory on international law and diplomatic conventions as they pertain to the Ethiopian context.
3. Itemized Cost Breakdown
	Item No.
	Description of Service
	Duration / Quantity
	Unit Cost (ETB)
	Total Cost (ETB)

	01
	Diplomatic Protocol Planning & Event Coordination (state visits, summits, ceremonial functions in Addis Ababa)
	12 months
	450,000
	5,400,000

	02
	Diplomatic Correspondence Drafting, Review & Archival Management
	12 months
	280,000
	3,360,000

	03
	International Liaison & Bilateral/Multilateral Meeting Coordination
	12 months
	320,000
	3,840,000

	04
	Translation & Interpretation Services (Amharic, Oromiffa, Tigrinya, English, French, Arabic)
	12 months
	195,000
	2,340,000

	05
	Diplomatic Credentials, Accreditation & Visa Facilitation Support
	12 months
	150,000
	1,800,000

	06
	Strategic Advisory on International Law, Diplomatic Conventions & Ethiopian Regulatory Compliance
	12 months
	220,000
	2,640,000

	07
	Dedicated Diplomat Liaison Officer (on-site at client premises, Addis Ababa)
	12 months
	380,000
	4,560,000

	08
	Emergency Diplomatic Response & Crisis Communication Support (24/7 availability)
	12 months
	175,000
	2,100,000

	SUBTOTAL
	26,040,000

	VAT (15% as per Ethiopian Tax Authority regulations)
	3,906,000

	GRAND TOTAL (ETB)
	29,946,000

	GRAND TOTAL (USD, approximate at 1 USD = 125 ETB)
	239,568


4. Terms and Conditions of This Quotation Estimate
· This Quotation Estimate is valid for a period of ninety (90) calendar days from the date of issue. Beyond this period, Diplomat reserves the right to revise pricing due to market fluctuations, exchange rate changes, or regulatory updates within Ethiopia Addis Ababa.
· All costs are quoted in Ethiopian Birr (ETB) unless otherwise specified. The USD equivalent is provided for reference only and is subject to the prevailing exchange rate at the time of invoicing.
· Payment terms: 40% advance payment upon acceptance of this Quotation Estimate, 30% upon completion of the first six-month service period, and the remaining 30% upon successful completion of the full twelve-month engagement.
· Diplomat shall assign a dedicated project manager based in Ethiopia Addis Ababa to oversee all deliverables and ensure seamless coordination with the client’s internal teams.
· All diplomatic correspondence, protocol documents, and advisory reports produced under this engagement shall remain the exclusive property of the client. Diplomat shall maintain strict confidentiality in accordance with the Vienna Convention on Diplomatic Relations and applicable Ethiopian law.
· Any additional services beyond the scope defined herein shall be subject to a supplementary Quotation Estimate issued by Diplomat and mutually agreed upon in writing before execution.
· This Quotation Estimate does not constitute a binding contract until formally accepted in writing by both parties and countersigned by authorized representatives.
· Diplomat shall comply with all applicable laws, regulations, and diplomatic protocols governing operations in Ethiopia Addis Ababa, including those issued by the Ministry of Foreign Affairs of the Federal Democratic Republic of Ethiopia.
5. Acceptance and Authorization
By signing below, the client acknowledges receipt of this Quotation Estimate from Diplomat and agrees to the terms, conditions, and financial obligations outlined herein for the provision of diplomatic services in Ethiopia Addis Ababa.
For and on behalf of Diplomat Advisory & Diplomatic Services
Name: ______________________________
Title: Managing Director
Signature: ______________________________
Date: ______________________________
For and on behalf of the Client
Name: ______________________________
Title: ______________________________
Signature: ______________________________
Date: ______________________________
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