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1. Purpose of This Quotation Estimate
This Quotation Estimate is issued by EduStaff Solutions (Pty) Ltd to provide a comprehensive and itemised financial proposal for the recruitment, screening, and placement of a qualified Education Administrator for the Cape Town Education Authority. This document serves as a formal estimate of all costs associated with sourcing, vetting, and onboarding an Education Administrator who will manage academic operations, curriculum coordination, staff scheduling, and institutional compliance within the educational institutions of South Africa Cape Town.
The Education Administrator role is critical to the efficient functioning of schools and educational centres in the Cape Town metropolitan area. This Quotation Estimate reflects the current market rates applicable to the South Africa Cape Town labour market for mid-to-senior level educational administration professionals, taking into account the specific demands of the Western Cape education sector.
2. Scope of Services – Education Administrator Placement
The following services are included in this Quotation Estimate for the recruitment of an Education Administrator in South Africa Cape Town:
· Job specification development and role profiling for the Education Administrator position tailored to Cape Town's educational framework.
· Advertising and sourcing of qualified Education Administrator candidates across the Western Cape region and nationally.
· Initial screening, CV evaluation, and shortlisting of candidates for the Education Administrator role.
· Conducting structured interviews and competency assessments specific to educational administration in South Africa Cape Town.
· Verification of academic qualifications, professional registrations, and references for the Education Administrator candidate.
· Background checks, including criminal record verification and financial integrity screening as required by South African education regulations.
· Final candidate presentation and negotiation support for the Education Administrator appointment.
· Onboarding coordination and 90-day post-placement support for the Education Administrator in their new role.
3. Itemised Cost Breakdown
	Item No.
	Description of Service
	Unit
	Rate (ZAR)
	Amount (ZAR)

	01
	Job specification & role profiling for Education Administrator
	1
	4,500.00
	4,500.00

	02
	Advertising & candidate sourcing (Cape Town & Western Cape)
	1
	8,200.00
	8,200.00

	03
	Screening, shortlisting & initial interviews (up to 15 candidates)
	1
	12,000.00
	12,000.00

	04
	Structured competency assessment for Education Administrator role
	1
	6,500.00
	6,500.00

	05
	Qualification verification & reference checks
	1
	3,800.00
	3,800.00

	06
	Background & criminal record verification (South African standards)
	1
	2,500.00
	2,500.00

	07
	Final candidate presentation & negotiation facilitation
	1
	5,000.00
	5,000.00

	08
	Onboarding coordination & 90-day post-placement support
	1
	7,500.00
	7,500.00

	09
	Administrative & compliance documentation (South Africa Cape Town)
	1
	2,000.00
	2,000.00

	Subtotal (Excluding VAT)
	R 52,000.00

	VAT @ 15% (South African standard rate)
	R 7,800.00

	TOTAL ESTIMATED COST (Including VAT)
	R 59,800.00


4. Estimated Annual Salary Range – Education Administrator
For the client's budgetary planning purposes, this Quotation Estimate includes the following indicative annual salary range for a qualified Education Administrator in South Africa Cape Town:
	Experience Level
	Annual Salary Range (ZAR)
	Monthly Equivalent (ZAR)

	Mid-Level (5–8 years)
	R 360,000 – R 450,000
	R 30,000 – R 37,500

	Senior-Level (8–15 years)
	R 450,000 – R 580,000
	R 37,500 – R 48,333


Please note that the above salary figures are estimates only and are not part of the recruitment service fee. The final Education Administrator compensation package will be negotiated between the client and the successful candidate.
5. Terms and Conditions of This Quotation Estimate
1. This Quotation Estimate is valid for thirty (30) calendar days from the date of issue. After this period, all rates may be subject to revision based on prevailing market conditions in South Africa Cape Town.
1. Payment terms: 50% deposit upon acceptance of this Quotation Estimate, and the remaining 50% upon successful placement of the Education Administrator candidate.
1. All amounts are quoted in South African Rand (ZAR) and are inclusive of 15% Value Added Tax (VAT) as per South African tax legislation.
1. The recruitment process for the Education Administrator position is estimated to take between four (4) and eight (8) weeks from the date of commencement, depending on candidate availability in the Cape Town region.
1. EduStaff Solutions (Pty) Ltd guarantees a replacement candidate for the Education Administrator role within ninety (90) days should the placed candidate resign or be terminated for cause during the probationary period.
1. This Quotation Estimate does not constitute a binding contract until both parties have signed and returned the acceptance section below.
1. All candidate data will be handled in full compliance with the Protection of Personal Information Act (POPIA) of South Africa.
1. Any changes to the scope of services for the Education Administrator recruitment will be subject to a revised Quotation Estimate issued in writing.
Note: This Quotation Estimate is specifically tailored for the Education Administrator role within the educational sector of South Africa Cape Town. Rates reflect the Western Cape labour market, local cost-of-living adjustments, and the specific regulatory environment governing educational administration in the Cape Town metropolitan area.
6. Acceptance and Authorisation
By signing below, the client acknowledges and accepts this Quotation Estimate for the recruitment and placement of an Education Administrator in South Africa Cape Town on the terms and conditions set out herein.
For: Cape Town Education Authority
Name: _________________________
Designation: _________________________
Date: _________________________
For: EduStaff Solutions (Pty) Ltd
Name: _________________________
Designation: _________________________
Date: _________________________
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This Quotation Estimate is the property of EduStaff Solutions (Pty) Ltd and is issued exclusively for the Education Administrator recruitment in South Africa Cape Town.
