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Quotation Estimate
Professional Human Resources Manager Services
Baghdad, Republic of Iraq
Official Business Document
Quotation No.: QTE-BGH-2025-0472
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Location: Iraq Baghdad
1. Issuing Company Information
Company Name: Al-Rafidain Executive Talent Solutions LLC
Address: 14th Ramadan City, Al-Mansour District, Baghdad, Iraq
Commercial Registration No.: CR-2019-44871
Contact: +964 770 456 8821 | hr@alrafidain-talent.iq
Authorized Representative: Mr. Khalid Al-Jubouri, Director of Operations
2. Client / Recipient Information
Client Name: [To be completed by the requesting organization]
Address: Baghdad, Iraq
Point of Contact: [Name and Title]
Reference / RFQ No.: [As provided by the client]
3. Scope of Work – Human Resources Manager Position
This Quotation Estimate is prepared specifically for the recruitment, placement, and ongoing professional engagement of a qualified Human Resources Manager to operate within the business environment of Iraq Baghdad. The Human Resources Manager will be responsible for the full spectrum of workforce management functions, including but not limited to:
· Strategic workforce planning and organizational development aligned with the client's operational goals in the Baghdad market.
· End-to-end recruitment, screening, onboarding, and retention of personnel in compliance with the Iraqi Labor Law (No. 37 of 2015) and all applicable municipal regulations in Baghdad.
· Design and administration of compensation and benefits structures that reflect current salary benchmarks in Iraq Baghdad for comparable industries.
· Management of employee relations, grievance resolution, and disciplinary procedures in accordance with local labor legislation.
· Development and delivery of training and professional development programs to enhance workforce competency.
· Preparation of statutory reports, social security contributions (Iraqi Social Security Organization), and tax filings as required by the Baghdad municipal authority.
· Implementation of performance management systems, succession planning, and organizational change management initiatives.
· Ensuring full compliance with health, safety, and occupational standards mandated for workplaces in Iraq Baghdad.
4. Financial Breakdown – Quotation Estimate
	#
	Description of Service
	Duration
	Rate (USD)
	Amount (USD)

	1
	Recruitment, vetting, and placement of the Human Resources Manager (including background checks, reference verification, and interview coordination in Baghdad)
	One-time
	$4,500.00
	$4,500.00

	2
	Monthly professional fee for the Human Resources Manager (full-time, 5-day work week, 8 hours/day, based in Iraq Baghdad)
	12 months
	$3,200.00/mo
	$38,400.00

	3
	Onboarding, orientation, and initial 90-day integration support within the client's Baghdad office
	3 months
	$1,200.00/mo
	$3,600.00

	4
	Quarterly HR policy review and compliance audit aligned with Iraqi labor regulations and Baghdad municipal requirements
	4 quarters
	$850.00/qtr
	$3,400.00

	5
	Annual performance appraisal framework design and implementation for the client's workforce in Iraq Baghdad
	One-time
	$2,000.00
	$2,000.00

	6
	Contingency and administrative overhead (travel within Baghdad, document processing, translation services)
	12 months
	$500.00/mo
	$6,000.00

	TOTAL ESTIMATED COST (USD)
	$57,900.00

	TOTAL ESTIMATED COST (IQD – at 1,320 IQD/USD)
	76,428,000 IQD


All amounts are exclusive of applicable Iraqi Value Added Tax (VAT) at 15%, unless otherwise stated. The final Quotation Estimate may be adjusted if the scope of the Human Resources Manager role is materially modified by mutual written agreement.
5. Terms and Conditions
· This Quotation Estimate is valid for thirty (30) calendar days from the date of issue. After the expiry date, rates and availability of the Human Resources Manager candidate may be subject to revision.
· Payment terms: 40% advance upon acceptance of this Quotation Estimate, 40% upon successful placement and commencement of duties in Iraq Baghdad, and 20% upon completion of the 90-day onboarding period.
· All payments shall be made in US Dollars (USD) or Iraqi Dinars (IQD) at the Central Bank of Iraq's official exchange rate on the date of invoicing.
· The Human Resources Manager shall be engaged under a fixed-term contract of twelve (12) months, renewable by mutual consent. Termination requires thirty (30) days' written notice by either party.
· Al-Rafidain Executive Talent Solutions LLC shall bear full responsibility for the professional conduct, confidentiality, and legal compliance of the Human Resources Manager during the engagement period in Iraq Baghdad.
· This Quotation Estimate does not constitute a binding employment contract. A separate service agreement shall be executed upon the client's written acceptance.
· Any disputes arising from this Quotation Estimate shall be resolved through amicable negotiation, failing which they shall be referred to the competent commercial courts in Baghdad, Iraq.
· The client acknowledges that the Human Resources Manager will have access to sensitive employee data and agrees to maintain all such information in strict confidence in accordance with Iraqi data protection practices.
6. Acceptance and Authorization
By signing below, the client confirms acceptance of this Quotation Estimate for the Human Resources Manager services as described herein, to be delivered in Iraq Baghdad under the terms and conditions stated above.
For Al-Rafidain Executive Talent Solutions LLC
Name: Khalid Al-Jubouri
Title: Director of Operations
Date: _______________
For the Client Organization
Name: _________________________
Title: _________________________
Date: _______________
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