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1. Purpose of This Quotation Estimate
This Quotation Estimate is formally issued to provide a comprehensive and transparent breakdown of costs associated with the recruitment, placement, and onboarding of a qualified Human Resources Manager for the client's operations in United States Houston. This document serves as a binding financial proposal and outlines all professional fees, service inclusions, and applicable terms governing the engagement. The Quotation Estimate has been prepared in accordance with the staffing regulations of the State of Texas and the federal employment standards of the United States.
2. Position Overview: Human Resources Manager
The Human Resources Manager role described in this Quotation Estimate is a senior-level executive position based in the Houston metropolitan area, United States. The successful candidate will be responsible for overseeing all human capital functions, including talent acquisition, employee relations, compensation and benefits administration, compliance with federal and Texas state labor laws, organizational development, and strategic workforce planning. The Human Resources Manager will report directly to the Chief Operating Officer and will manage a team of no fewer than eight (8) HR specialists and coordinators.
Key qualifications required for this Human Resources Manager position include a minimum of eight (8) years of progressive HR experience, a SHRM-SCP or PHR-SP certification, a Bachelor's degree in Human Resources, Business Administration, or a related field, and demonstrated experience managing HR operations for organizations with 500 or more employees in the energy, healthcare, or industrial sectors prevalent in the Houston, Texas market.
3. Scope of Services Included in This Quotation Estimate
The following services are encompassed within this Quotation Estimate for the Human Resources Manager placement in United States Houston:
· Comprehensive job market analysis and salary benchmarking specific to the Houston, Texas HR executive market.
· Development and publication of a targeted job description across national and regional recruitment platforms.
· Sourcing, screening, and shortlisting of a minimum of twelve (12) qualified Human Resources Manager candidates.
· Conducting structured behavioral and technical interviews (up to three rounds per candidate).
· Background verification, reference checks, and credential validation in compliance with Texas and federal law.
· Compensation negotiation support and offer letter preparation for the selected Human Resources Manager.
· Ninety (90) days of post-placement support and performance check-in services.
· Guarantee period of one hundred eighty (180) days from the start date of the Human Resources Manager.
4. Financial Breakdown
	Service Component
	Description
	Amount (USD)

	Executive Search & Sourcing Fee
	Full-cycle recruitment for the Human Resources Manager role in Houston, TX
	$28,500.00

	Market Analysis & Benchmarking
	Salary survey and competitive positioning for HR executives in United States Houston
	$4,200.00

	Assessment & Interview Coordination
	Psychometric testing, structured interviews, and panel coordination
	$3,800.00

	Background & Compliance Verification
	Full background check, reference validation, and SHRM/PHR certification verification
	$2,100.00

	Onboarding & Integration Support
	90-day post-placement support for the Human Resources Manager
	$3,500.00

	Guarantee Period Coverage
	180-day replacement guarantee for the Human Resources Manager position
	$1,900.00

	Administrative & Legal Filing
	Contract preparation, Texas state filing, and federal compliance documentation
	$1,500.00

	TOTAL QUOTATION ESTIMATE AMOUNT
	$45,500.00


* All amounts are quoted in United States Dollars (USD). Applicable Texas state sales tax (8.25% in Harris County) will be added at the time of invoicing if required by applicable tax regulations. This Quotation Estimate does not include the annual salary or benefits package for the Human Resources Manager, which will be negotiated separately between the client and the placed candidate.
5. Payment Terms
Payment for this Quotation Estimate shall be structured as follows: fifty percent (50%) of the total fee ($22,750.00) is due upon execution of the service agreement, and the remaining fifty percent (50%) ($22,750.00) is due upon the successful start date of the Human Resources Manager in United States Houston. All payments are to be made via wire transfer or ACH to the account designated on the invoice. Late payments shall accrue interest at a rate of 1.5% per month.
6. Terms and Conditions
1. This Quotation Estimate is valid for thirty (30) calendar days from the date of issue. After the expiration date, all fees are subject to revision based on current market conditions in the Houston, Texas staffing industry.
1. The Human Resources Manager candidate must be legally authorized to work in the United States. The client is responsible for verifying work authorization prior to the start date.
1. The 180-day guarantee applies only if the Human Resources Manager voluntarily resigns or is terminated for cause within the guarantee period. In such cases, a replacement search will be conducted at no additional fee.
1. All candidate data and search activities will be conducted in compliance with the Fair Credit Reporting Act (FCRA), the Texas Labor Code, and applicable United States federal employment regulations.
1. This Quotation Estimate does not constitute an employment contract between the client and the placed Human Resources Manager. The employment relationship is solely between the client and the candidate.
1. Any disputes arising from this Quotation Estimate shall be resolved through binding arbitration in Harris County, Houston, Texas, United States, in accordance with the rules of the American Arbitration Association.
1. Confidentiality: All information exchanged in connection with this Quotation Estimate and the subsequent placement of the Human Resources Manager shall be treated as strictly confidential by both parties.
7. Acceptance
By signing below, the client acknowledges receipt of this Quotation Estimate and agrees to the terms, conditions, and financial obligations outlined herein for the placement of a Human Resources Manager in United States Houston. This acceptance constitutes a binding service agreement between the parties.
Client Authorized Representative
Name / Title / Date
Professional Staffing & Executive Placement Services
Margaret Ellison, Senior Account Director / Date
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