Quotation Estimate - Journalist Services - Pakistan Karachi
Quotation Estimate
Professional Journalist Services — Pakistan Karachi
Document Reference: QE/PK/KHI/2025/0472
	Date of Issue:
	15 June 2025
	Validity Period:
	30 Days (until 15 July 2025)

	Prepared By:
	MediaBridge Communications Pvt. Ltd., Karachi, Sindh, Pakistan
	Contact:
	info@mediabridge.pk | +92-21-3584-7721

	Prepared For:
	Client Name / Organization (To be filled upon acceptance)
	Client Address:
	City, Pakistan

	Project Title:
	Engagement of a Senior Journalist for Editorial, Reporting, and Media Consultancy Services in Pakistan Karachi


1. Introduction and Purpose of This Quotation Estimate
This Quotation Estimate is issued by MediaBridge Communications Pvt. Ltd., a registered media services firm headquartered in Pakistan Karachi, to formally outline the scope, deliverables, and associated costs for the professional engagement of a qualified Journalist. This document serves as a binding financial proposal that the client may review, negotiate, and accept in order to commence the agreed-upon journalistic services. All figures presented herein are quoted in Pakistani Rupees (PKR) and are subject to the terms and conditions detailed in Section 7 of this Quotation Estimate.
2. Scope of Journalist Services
The Journalist engaged under this Quotation Estimate shall provide the following professional services within the Pakistan Karachi metropolitan area and, where specified, in surrounding Sindh province locations:
· News Reporting and Field Coverage: The Journalist shall conduct on-ground reporting for a minimum of 120 working hours per month, covering political, economic, social, and cultural news events across Pakistan Karachi, including but not limited to press conferences, municipal council meetings, court proceedings, and community gatherings.
· Editorial Writing and Content Production: Production of a minimum of 20 long-form articles (1,500–3,000 words each) and 40 short news briefs (300–500 words each) per month, tailored to the client's publication or digital platform requirements.
· Interviews and Feature Stories: Conducting in-depth interviews with public figures, government officials, industry leaders, and community stakeholders in Pakistan Karachi, producing polished feature stories suitable for print and digital distribution.
· Media Consultancy and Training: Providing two (2) half-day workshops per month for the client's internal communications team on journalistic ethics, fact-checking methodologies, and responsible reporting standards aligned with the Press and Publications Ordinance of Pakistan.
· Photographic Documentation: Capturing high-resolution photographs to accompany written reports, with all images delivered in RAW and JPEG formats within 48 hours of the event.
· Monthly Editorial Review Meetings: Attending one (1) in-person or virtual editorial strategy meeting per month with the client's content team to align on upcoming coverage priorities and editorial calendars.
3. Itemized Cost Breakdown
	#
	Description of Service
	Quantity / Duration
	Unit Rate (PKR)
	Total (PKR)

	1
	Senior Journalist — Monthly Retainer (Reporting, Writing, Interviews)
	3 Months
	250,000
	750,000

	2
	Field Reporting & Travel within Pakistan Karachi (transport, per diem)
	3 Months
	45,000
	135,000

	3
	Photographic Equipment Rental & Post-Processing
	3 Months
	30,000
	90,000

	4
	Media Consultancy & Training Workshops (2 per month)
	6 Sessions
	25,000
	150,000

	5
	Editorial Review Meetings & Strategy Consultation
	3 Sessions
	15,000
	45,000

	6
	Administrative & Coordination Overhead
	3 Months
	20,000
	60,000

	7
	Applicable Sales Tax (18% as per Sindh FBR regulations)
	—
	—
	243,000

	GRAND TOTAL (Inclusive of Tax):
	PKR 1,473,000


Amount in words: One Million Four Hundred Seventy-Three Thousand Pakistani Rupees Only.
4. Journalist Qualifications and Profile
The Journalist proposed for this engagement holds a Master's degree in Journalism and Mass Communication from a recognized university in Pakistan Karachi, with a minimum of eight (8) years of professional experience in print, broadcast, and digital media. The Journalist has previously contributed to leading Pakistani news outlets and has demonstrated expertise in investigative reporting, political analysis, and corporate communications. A detailed CV and portfolio of published work will be furnished to the client upon written request prior to contract execution.
5. Payment Terms
Payment for the services outlined in this Quotation Estimate shall be made in three (3) equal monthly installments of PKR 491,000 each, due within fifteen (15) calendar days of the end of each service month. Payment shall be made via bank transfer to the account of MediaBridge Communications Pvt. Ltd., National Bank of Pakistan, Karachi Main Branch, Account No. [XXXX-XXXX-XXXX]. Late payments shall attract a penalty of 1.5% per month on the outstanding balance.
6. Deliverables and Timeline
All written content, photographs, and reports shall be delivered to the client's designated email address no later than 5:00 PM Pakistan Standard Time (PKT) on the agreed submission date. The Journalist shall adhere to the editorial calendar mutually agreed upon during the first editorial review meeting. Any revisions requested by the client shall be completed within 48 hours of the revision request.
7. Terms and Conditions
7.1 This Quotation Estimate is valid for thirty (30) days from the date of issue. Beyond this period, all rates are subject to revision based on prevailing market conditions in Pakistan Karachi.
7.2 The Journalist shall comply with all applicable laws of the Islamic Republic of Pakistan, including the Press and Publications Ordinance, the Prevention of Electronic Crimes Act, and the Sindh Press and Publications Ordinance.
7.3 All intellectual property rights in the final deliverables shall vest in the client upon full payment. The Journalist retains the right to use anonymized excerpts for portfolio purposes with prior written consent.
7.4 Either party may terminate this engagement with thirty (30) days' written notice. In the event of early termination, the client shall be liable for all services rendered up to the termination date.
7.5 This Quotation Estimate does not constitute a contract until countersigned by both parties and a formal Service Agreement is executed.
7.6 Any disputes arising from this engagement shall be resolved through arbitration in Pakistan Karachi in accordance with the Arbitration Act, 1940 of Pakistan.
8. Acceptance and Authorization
For and on behalf of
MediaBridge Communications Pvt. Ltd.
(Authorized Signatory)
Name: _________________________
Designation: Managing Director
Date: _________________________
Accepted and Approved by
Client / Organization
(Authorized Signatory)
Name: _________________________
Designation: _________________________
Date: _________________________
Note: This Quotation Estimate has been prepared specifically for the engagement of a Journalist in Pakistan Karachi and is non-transferable. All rates are exclusive of any additional travel beyond the Karachi metropolitan area unless separately agreed in writing. MediaBridge Communications Pvt. Ltd. reserves the right to substitute the assigned Journalist with a professional of equivalent or superior qualifications, subject to the client's written approval. For queries regarding this Quotation Estimate, please contact our office at the address and phone number listed above during business hours (Monday to Friday, 9:00 AM – 5:00 PM PKT).
