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1. Client Information
	Field
	Details

	Client Name
	Addis Ababa Cultural & Arts Federation

	Client Address
	Arat Kilo, Addis Ababa, Ethiopia

	Event Name
	2025 National Ethiopian Cultural Excellence Awards

	Event Venue
	Entoto Convention Center, Addis Ababa, Ethiopia

	Event Date
	22 – 24 August 2025

	Reference No.
	CAF-2025-REQ-118


2. Scope of Work – Judge Engagement
This Quotation Estimate is issued by Meridian Event Professionals Ltd. to formally propose the engagement of qualified and experienced Judge personnel for the 2025 National Ethiopian Cultural Excellence Awards to be held in Ethiopia Addis Ababa. The scope of work encompasses the recruitment, coordination, and on-site management of a panel of Judges who will evaluate and score participants across multiple categories including traditional music, contemporary dance, poetry recitation, visual arts, and culinary presentation.
Each Judge engaged under this Quotation Estimate shall be a recognized expert in their respective field, possessing a minimum of ten (10) years of professional experience in the Ethiopian cultural and artistic landscape. All Judges will be vetted for impartiality, cultural sensitivity, and adherence to the ethical standards established by the Addis Ababa Cultural & Arts Federation. The Judges will be responsible for developing scoring rubrics, conducting live evaluations, providing written feedback to participants, and participating in a final deliberation session to determine category winners and overall awards.
3. Itemized Cost Breakdown
	No.
	Description of Service
	Qty
	Unit Rate (ETB)
	Amount (ETB)

	1
	Senior Judge – Traditional Music & Performance (3-day engagement, including preparation and deliberation)
	2
	45,000
	90,000

	2
	Senior Judge – Contemporary Dance & Choreography (3-day engagement)
	2
	45,000
	90,000

	3
	Senior Judge – Poetry, Literature & Oral Tradition (3-day engagement)
	2
	42,000
	84,000

	4
	Senior Judge – Visual Arts & Craftsmanship (3-day engagement)
	2
	42,000
	84,000

	5
	Senior Judge – Culinary Arts & Ethiopian Cuisine Presentation (3-day engagement)
	2
	40,000
	80,000

	6
	Assistant Judge / Scoring Coordinator (supports all five categories, 3-day engagement)
	3
	25,000
	75,000

	7
	Judge Panel Coordination & Logistics Management (scheduling, briefing, rubric development, conflict-of-interest screening)
	1
	35,000
	35,000

	8
	Accommodation for Judges (3 nights, 4-star hotel in central Addis Ababa, Ethiopia)
	11
	3,500
	38,500

	9
	Local Transportation & Per Diem for Judges (3 days, Addis Ababa area)
	11
	2,000
	22,000

	10
	Official Judge Credentials, Certificates of Appreciation & Printed Scoring Materials
	1
	12,000
	12,000

	11
	Post-Event Written Evaluation Reports & Final Deliberation Documentation
	1
	18,000
	18,000

	SUBTOTAL (ETB)
	628,500

	VAT (15% – Ethiopian Federal Revenue Authority)
	94,275

	GRAND TOTAL (ETB)
	722,775

	GRAND TOTAL (USD – approximate at 1 USD = 125 ETB)
	$5,782.20


4. Terms and Conditions
1. This Quotation Estimate is valid for thirty (30) calendar days from the date of issue. Any engagement confirmed after the validity period may be subject to revised pricing due to market fluctuations in Ethiopia Addis Ababa.
1. All Judge fees quoted herein are inclusive of professional expertise, on-site presence for the full duration of the event (08:00 – 20:00 EAT daily), and participation in pre-event orientation sessions.
1. Payment terms: Fifty percent (50%) of the total amount shall be due upon acceptance of this Quotation Estimate as a formal purchase order. The remaining fifty percent (50%) shall be settled within seven (7) business days following the conclusion of the event and delivery of all written evaluation reports.
1. Payments shall be made in Ethiopian Birr (ETB) via bank transfer to the account of Meridian Event Professionals Ltd., Commercial Bank of Ethiopia, Addis Ababa Branch, Account No. 1001-XXXX-XXXX.
1. Each Judge engaged under this Quotation Estimate is bound by a Non-Disclosure Agreement (NDA) and a Code of Conduct specific to the Addis Ababa Cultural & Arts Federation. Any breach of impartiality or confidentiality shall result in immediate removal from the panel and forfeiture of remaining fees.
1. Cancellation by the client more than fourteen (14) days prior to the event date shall incur a 20% administrative fee. Cancellation within fourteen (14) days shall incur a 50% fee. Cancellation within seven (7) days shall result in full payment of the quoted amount.
1. This Quotation Estimate does not include costs for international travel, visas, or airfare should any Judge be sourced from outside Ethiopia Addis Ababa. Such costs, if applicable, will be itemized in a supplementary addendum.
1. All services rendered under this Quotation Estimate are subject to the laws of the Federal Democratic Republic of Ethiopia, including but not limited to the Ethiopian Civil Code and the Federal Revenue Authority tax regulations.
1. Meridian Event Professionals Ltd. reserves the right to substitute a Judge of equivalent or superior qualification in the event of unforeseen illness or emergency, provided the client is notified no later than forty-eight (48) hours before the event commencement.
1. Disputes arising from this Quotation Estimate shall be resolved through amicable negotiation. Should negotiation fail, the matter shall be referred to the Addis Ababa City Commercial Court in Ethiopia Addis Ababa.
5. Acceptance and Authorization
By signing below, the client acknowledges receipt of this Quotation Estimate and agrees to the terms, conditions, and pricing outlined herein for the engagement of Judge services in connection with the 2025 National Ethiopian Cultural Excellence Awards in Ethiopia Addis Ababa.
For Meridian Event Professionals Ltd.
Name: ___________________________
Title: Managing Director
Signature & Date: _______________
For Addis Ababa Cultural & Arts Federation
Name: ___________________________
Title: Executive Secretary
Signature & Date: _______________
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