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Quotation Estimate
	Quotation No.
	QTE-WLG-2025-0487

	Date of Issue
	14 June 2025

	Valid Until
	14 July 2025 (30 days)

	Prepared For
	Wellington Regional Events Authority, 55 Cuba Street, Wellington 6011, New Zealand

	Project Reference
	Annual Wellington Innovation & Craft Competition 2025

	Currency
	New Zealand Dollars (NZD)


1. Scope of Services – Judge Engagement
This Quotation Estimate is issued by Wellington Judging & Assessment Services Ltd. in response to the formal request from the Wellington Regional Events Authority for the provision of professional Judge services for the Annual Wellington Innovation & Craft Competition 2025, to be held at the Aotea Centre, Wellington, New Zealand. The engagement covers the full spectrum of Judge duties including preliminary screening, live panel assessment, deliberation, scoring, and the preparation of final adjudication reports. All services will be delivered in accordance with the standards set by the New Zealand Judging Council and the relevant provisions of the New Zealand Competition and Consumer Act 2010.
The Judge panel will consist of a minimum of five (5) accredited professionals, each holding a current New Zealand Judging Council (NZJC) certification at Level 3 or above. The panel composition will include specialists in innovation design, traditional craft, sustainability, commercial viability, and community impact. Each Judge will be required to attend a mandatory orientation briefing on the day prior to the competition to review scoring rubrics, conflict-of-interest declarations, and the specific criteria applicable to the New Zealand Wellington event.
2. Itemised Cost Breakdown
	Ref
	Description of Judge Service
	Quantity
	Unit Rate (NZD)
	Amount (NZD)

	01
	Lead Judge – Chief Adjudicator (full 2-day engagement, including orientation, live judging, deliberation, and final report)
	1 × 2 days
	$2,400.00 / day
	$4,800.00

	02
	Panel Judge – Innovation & Design Specialist (full 2-day engagement)
	1 × 2 days
	$1,850.00 / day
	$3,700.00

	03
	Panel Judge – Traditional Craft & Heritage Specialist (full 2-day engagement)
	1 × 2 days
	$1,850.00 / day
	$3,700.00

	04
	Panel Judge – Sustainability & Environmental Impact Specialist (full 2-day engagement)
	1 × 2 days
	$1,850.00 / day
	$3,700.00

	05
	Panel Judge – Commercial Viability & Market Readiness Specialist (full 2-day engagement)
	1 × 2 days
	$1,850.00 / day
	$3,700.00

	06
	Pre-Event Orientation & Calibration Session for all Judges (half-day, Aotea Centre, Wellington)
	1 session
	$1,200.00
	$1,200.00

	07
	Preparation of Final Adjudication Report & Individual Feedback Sheets for all 120 entries
	1 report set
	$2,500.00
	$2,500.00

	08
	Travel & Accommodation Allowance for Judges (Wellington, New Zealand – local and interstate travel)
	5 Judges
	$450.00 / Judge
	$2,250.00

	09
	Administrative Coordination & Scheduling (project manager, 3 days)
	3 days
	$950.00 / day
	$2,850.00

	10
	Contingency & Substitution Provision (10% of subtotal for potential Judge replacement)
	1
	—
	$2,820.00

	Subtotal (NZD)
	$32,220.00

	GST (15%)
	$4,833.00

	TOTAL AMOUNT DUE (NZD)
	$37,053.00


3. Terms and Conditions
· 3.1 This Quotation Estimate is valid for thirty (30) calendar days from the date of issue. Any acceptance beyond this period will require re-confirmation of all rates and Judge availability.
· 3.2 Payment terms: 50% deposit due upon acceptance of this Quotation Estimate; the remaining 50% to be invoiced within five (5) business days following the completion of the final adjudication report.
· 3.3 All Judge personnel engaged under this Quotation Estimate are independent contractors of Wellington Judging & Assessment Services Ltd. and are not employees of the Wellington Regional Events Authority.
· 3.4 Each Judge shall sign a Conflict of Interest Declaration and a Non-Disclosure Agreement prior to the orientation session. Any Judge found to have a material conflict of interest with an entry will be immediately substituted at no additional cost to the client.
· 3.5 The final adjudication report and all individual feedback sheets are the intellectual property of the Wellington Regional Events Authority upon full payment. Wellington Judging & Assessment Services Ltd. retains the right to reference the engagement in future marketing materials, subject to the client's written consent.
· 3.6 Cancellation by the client more than fourteen (14) days prior to the event will incur a 25% cancellation fee. Cancellation within fourteen (14) days will incur a 50% cancellation fee. Cancellation within seventy-two (72) hours will incur a 100% fee.
· 3.7 This Quotation Estimate is governed by the laws of New Zealand. Any disputes arising from this engagement shall be resolved through the Disputes Tribunal of New Zealand, with jurisdiction in the Wellington region.
· 3.8 All services will be performed in compliance with the New Zealand Health and Safety at Work Act 2015 and the Privacy Act 2020 of New Zealand.
4. Acceptance
By signing below, the client acknowledges and accepts all terms, conditions, and pricing outlined in this Quotation Estimate for the provision of Judge services in New Zealand Wellington. This document constitutes a binding agreement upon countersignature by both parties.
For Wellington Judging & Assessment Services Ltd.
Name: ______________________________
Title: Managing Director
Signature: ______________________________
Date: ______________________________
For Wellington Regional Events Authority (Client)
Name: ______________________________
Title: ______________________________
Signature: ______________________________
Date: ______________________________
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