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QUOTATION ESTIMATE
Professional Staffing & Technical Recruitment Services
2-14-8 Nishi-Shinjuku, Shinjuku-ku, Tokyo 160-0023, Japan
Tel: +81-3-5555-0142 | Email: quotes@tokyostaffing.co.jp
Quotation No.: QTE-2025-TKY-0487
Date Issued: June 12, 2025
Valid Until: July 12, 2025
Location: Japan Tokyo
1. Client Information
	Client Name:
	Shinagawa Biomedical Research Institute

	Address:
	7-35-14 Konan, Minato-ku, Tokyo 108-0075, Japan

	Contact Person:
	Dr. Kenji Tanaka, Head of Laboratory Operations

	Project Reference:
	Recruitment of a qualified Laboratory Technician for the Japan Tokyo facility


2. Scope of Work & Description
This Quotation Estimate is prepared in response to the formal request from Shinagawa Biomedical Research Institute for the recruitment, onboarding, and initial placement of a certified Laboratory Technician to operate within the Japan Tokyo metropolitan laboratory complex. The scope of this engagement encompasses the full lifecycle of identifying, vetting, and deploying a Laboratory Technician whose competencies align with the specific analytical, chemical, and biological testing requirements of the client's research division.
The Laboratory Technician position described in this Quotation Estimate involves the daily execution of quantitative and qualitative laboratory analyses, maintenance of calibrated instrumentation, preparation of reagents and solutions, documentation of experimental results in compliance with Japanese Ministry of Health, Labour and Welfare (MHLW) standards, and adherence to all biosafety protocols mandated for facilities operating in Japan Tokyo. The candidate will be expected to hold a minimum of a two-year technical diploma in laboratory science, chemistry, or a related discipline, along with at least three years of hands-on experience in a clinical or research laboratory environment.
All recruitment activities outlined in this Quotation Estimate will be conducted in full compliance with the Japanese Labor Standards Act, the Act on the Protection of Personal Information, and the specific occupational safety regulations governing laboratory work in the Japan Tokyo region. The Laboratory Technician will be placed on a full-time, 40-hour weekly contract with standard Japanese working hours (09:00–18:00, Monday through Friday), subject to the client's operational schedule.
3. Itemized Cost Breakdown
	Item No.
	Description
	Unit
	Quantity
	Unit Price (JPY)
	Amount (JPY)

	01
	Market research and candidate sourcing for Laboratory Technician roles in Japan Tokyo
	Lump Sum
	1
	180,000
	180,000

	02
	Technical screening, competency assessment, and practical laboratory evaluation of Laboratory Technician candidates
	Lump Sum
	1
	250,000
	250,000

	03
	Background verification, reference checks, and credential validation for the selected Laboratory Technician
	Lump Sum
	1
	120,000
	120,000

	04
	Onboarding, orientation, and Japan Tokyo facility-specific safety training for the Laboratory Technician
	Lump Sum
	1
	95,000
	95,000

	05
	Contract drafting, visa/work-permit coordination, and legal compliance review for the Laboratory Technician placement in Japan Tokyo
	Lump Sum
	1
	160,000
	160,000

	06
	90-day post-placement support, performance monitoring, and replacement guarantee for the Laboratory Technician
	Lump Sum
	1
	200,000
	200,000

	Subtotal
	1,005,000

	Consumption Tax (10%)
	100,500

	TOTAL AMOUNT DUE
	1,105,500


4. Payment Terms
As specified in this Quotation Estimate, payment for the Laboratory Technician recruitment and placement services in Japan Tokyo shall be structured as follows:
· 40% Advance Payment (JPY 442,200) – Due upon signed acceptance of this Quotation Estimate and execution of the service agreement.
· 40% Milestone Payment (JPY 442,200) – Due upon successful completion of the technical screening and formal offer acceptance by the selected Laboratory Technician.
· 20% Final Payment (JPY 221,100) – Due upon the Laboratory Technician's first day of active duty at the Japan Tokyo facility and completion of onboarding.
All payments shall be made via bank transfer to the account designated in the service agreement. Late payments exceeding 14 days from the due date will incur a penalty of 1.5% per month, in accordance with Japanese commercial practice.
5. Terms and Conditions
· This Quotation Estimate is valid for a period of thirty (30) calendar days from the date of issue. Beyond this period, pricing for the Laboratory Technician recruitment services in Japan Tokyo may be subject to revision.
· The replacement guarantee for the Laboratory Technician is limited to one (1) replacement within the 90-day support window. Subsequent replacements will be billed at 50% of the original placement fee.
· All candidate data processed during this engagement will be handled in strict accordance with the Act on the Protection of Personal Information (APPI) applicable in Japan Tokyo.
· The client acknowledges that the final selection and employment of the Laboratory Technician remains at the sole discretion of the client. Our role as defined in this Quotation Estimate is limited to sourcing, vetting, and facilitating placement.
· Any changes to the scope of work, including additional Laboratory Technician positions or modifications to the Japan Tokyo operational requirements, must be submitted in writing and will be addressed via a supplementary Quotation Estimate.
· This Quotation Estimate does not constitute a binding contract until both parties have executed the formal Service Agreement document.
6. Acceptance and Authorization
By signing below, the client acknowledges receipt of this Quotation Estimate and agrees to the terms, conditions, and pricing outlined herein for the recruitment and placement of a Laboratory Technician at the Japan Tokyo facility.
For: Shinagawa Biomedical Research Institute
Name: ___________________________
Title: ___________________________
Date: ___________________________
For: Tokyo Staffing & Technical Recruitment Co., Ltd.
Name: ___________________________
Title: ___________________________
Date: ___________________________
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