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Quotation Estimate
	Quotation Reference No.:
	QTE/2025/ACC/00847

	Date of Issue:
	14 June 2025

	Validity Period:
	30 days from date of issue (14 July 2025)

	Prepared For:
	Mr. Kwame Asante – Operations Director, Horizon Trade & Logistics (Ghana) Ltd., 45 Liberation Road, Accra, Ghana

	Prepared By:
	Ms. Efua Mensah – Senior Account Manager, Accra Security & Protection Services Ltd.

	Service Location:
	Client's Warehouse & Office Complex, Tema Motorway Corridor, Accra, Ghana


1. Introduction and Purpose of This Quotation Estimate
This Quotation Estimate is issued by Accra Security & Protection Services Ltd. in response to the formal request submitted by Horizon Trade & Logistics (Ghana) Ltd. for the provision of a qualified and certified Police Officer to provide dedicated security, surveillance, and protective services at the client's operational premises located in Ghana Accra. This document outlines the complete scope of work, itemized costs, payment terms, and conditions governing the engagement. All pricing is presented in Ghanaian Cedis (GHS) and is subject to the terms and conditions stated herein.
2. Scope of Work – Police Officer Deployment in Ghana Accra
The Police Officer engaged under this Quotation Estimate shall be a fully licensed, retired or active-duty officer of the Ghana Police Service with a minimum of five (5) years of verified service experience. The officer shall be deployed to the client's facility in Ghana Accra on a full-time, 24-hour rotational basis. The primary duties and responsibilities of the Police Officer shall include, but are not limited to:
· Conducting continuous perimeter surveillance and access control at all entry and exit points of the facility in Ghana Accra.
· Performing scheduled and random patrols of the warehouse, office blocks, vehicle parking areas, and surrounding grounds.
· Monitoring and operating the CCTV surveillance system, alarm panels, and electronic access control infrastructure.
· Responding promptly to security incidents, unauthorized intrusions, fire alarms, and emergency situations in accordance with Ghana Police Service protocols.
· Maintaining detailed daily incident logs, visitor registers, and shift handover reports.
· Coordinating with the Ghana Police Service, the Ghana National Fire Service, and local municipal authorities in Ghana Accra as required.
· Providing crowd management and traffic direction during high-volume delivery and loading operations.
· Conducting monthly security risk assessments and submitting written recommendations to the client's management.
3. Itemized Cost Breakdown
	S/N
	Description of Service / Item
	Unit
	Qty
	Unit Price (GHS)
	Total (GHS)

	1
	Monthly salary and statutory benefits for one (1) certified Police Officer (including NSSF, GRA tax withholding, and annual leave accrual)
	Month
	12
	8,500.00
	102,000.00

	2
	Uniform, protective gear, and standard equipment (baton, radio, flashlight, body camera, first-aid kit)
	Set
	1
	4,200.00
	4,200.00

	3
	Monthly provision of security consumables (logbooks, ink, stationery, radio batteries, CCTV maintenance supplies)
	Month
	12
	650.00
	7,800.00

	4
	Transportation and duty vehicle (fuel, maintenance, insurance) for patrol operations within Ghana Accra
	Month
	12
	3,800.00
	45,600.00

	5
	Quarterly training and refresher courses (fire safety, first aid, conflict de-escalation, updated Ghana Police Service regulations)
	Quarter
	4
	2,500.00
	10,000.00

	6
	Supervisory oversight and monthly site inspection by a Senior Security Manager from Accra Security & Protection Services Ltd.
	Month
	12
	1,200.00
	14,400.00

	7
	Professional indemnity and public liability insurance coverage for the Police Officer during duty in Ghana Accra
	Year
	1
	12,000.00
	12,000.00

	8
	Administrative, licensing, and regulatory compliance fees (Ghana Police Service endorsement, National Security Council registration, local Accra Metropolitan Assembly permits)
	Year
	1
	5,500.00
	5,500.00

	Subtotal (GHS)
	201,500.00

	VAT @ 15% (GHS)
	30,225.00

	GRAND TOTAL (GHS)
	231,725.00


4. Payment Terms
Payment for the services outlined in this Quotation Estimate shall be made on a monthly basis in advance. The client shall remit the monthly invoice amount of GHS 19,310.42 (inclusive of VAT) within fourteen (14) calendar days of the invoice date. Payment shall be made via bank transfer to the account of Accra Security & Protection Services Ltd. at Ecobank Ghana, Accra Branch. A late payment penalty of 2% per month shall apply to any outstanding balance beyond the stipulated due date.
5. Terms and Conditions
1. This Quotation Estimate is valid for thirty (30) days from the date of issue. Upon expiry, all prices and terms are subject to revision without prior notice.
1. The Police Officer assigned to this contract shall be subject to a comprehensive background check, medical fitness examination, and verification of credentials with the Ghana Police Service before commencing duty in Ghana Accra.
1. The client shall provide the Police Officer with a designated duty room, access to all facility areas, and reasonable working conditions at the Ghana Accra site.
1. Either party may terminate this engagement with a written notice of thirty (30) days. In the event of termination, all outstanding invoices for services rendered up to the termination date shall be settled in full.
1. Accra Security & Protection Services Ltd. shall not be liable for any loss, damage, or injury arising from acts of God, civil unrest, or events beyond the reasonable control of the Police Officer.
1. All personal data collected in connection with this Quotation Estimate and the subsequent contract shall be handled in accordance with the Data Protection Act, 2012 (Act 843) of Ghana.
1. Any disputes arising from this engagement shall be resolved through mediation in Ghana Accra before resorting to the courts of competent jurisdiction in Ghana.
1. This Quotation Estimate does not constitute a binding contract until a formal Service Agreement is executed by both parties.
6. Acceptance and Authorization
By signing below, the client acknowledges receipt of this Quotation Estimate and agrees to the terms, conditions, and pricing outlined herein for the deployment of a Police Officer at the designated facility in Ghana Accra.
For and on behalf of the Client:
Name: ______________________________
Title: ______________________________
Signature: ______________________________
Date: ______________________________
For and on behalf of Accra Security & Protection Services Ltd.:
Name: Efua Mensah
Title: Senior Account Manager
Signature: ______________________________
Date: ______________________________
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