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1. Introduction and Scope of Services
This Quotation Estimate is formally issued by LinguaBridge Professional Services (Pvt.) Ltd. in response to the written request received on 08 June 2025 from the Federal Board of Revenue, Pakistan Islamabad, for the engagement of a certified Translator Interpreter to support upcoming bilateral trade negotiations and multilateral diplomatic meetings scheduled to take place in the capital city. Our firm has been providing specialized Translator Interpreter services across Pakistan Islamabad for over fourteen years, serving government ministries, international organizations, corporate entities, and diplomatic missions operating within the region.
The scope of this engagement encompasses simultaneous and consecutive interpretation, document translation, and real-time linguistic support in the languages of English, Urdu, Arabic, French, and Mandarin Chinese. The Translator Interpreter assigned to this project will be a certified professional with a minimum of ten years of experience in diplomatic and governmental settings, holding credentials from the Pakistan Institute of Translators and Interpreters (PITI) and recognized by the Ministry of Foreign Affairs, Pakistan Islamabad.
2. Detailed Service Breakdown and Pricing
	Item No.
	Service Description
	Duration / Volume
	Unit Rate (PKR)
	Total (PKR)

	01
	Simultaneous Interpretation – Bilateral Trade Negotiations (English to Urdu / Urdu to English)
	6 hours/day × 5 days
	18,500
	555,000

	02
	Consecutive Interpretation – Multilateral Diplomatic Meetings (Arabic, French, Mandarin to English)
	4 hours/day × 3 days
	22,000
	264,000

	03
	Document Translation – Trade Agreements, Memoranda of Understanding, and Technical Annexures
	120 pages
	3,200/page
	384,000

	04
	On-Site Linguistic Support – Press Conferences and Media Briefings in Pakistan Islamabad
	2 events × 3 hours
	15,000
	90,000

	05
	Pre-Event Preparation – Terminology Research, Glossary Development, and Briefing Sessions
	10 hours
	8,000
	80,000

	06
	Equipment and Technical Setup – Simultaneous Interpretation Booths, Headsets, and Audio Systems
	8 days
	12,000
	96,000

	07
	Travel, Accommodation, and Per Diem Allowances for the Translator Interpreter Team in Pakistan Islamabad
	10 days
	10,000
	100,000

	Subtotal
	1,569,000

	Sales Tax (18% as applicable in Pakistan Islamabad)
	282,420

	GRAND TOTAL (PKR)
	1,851,420


3. Translator Interpreter Qualifications and Team Composition
The primary Translator Interpreter assigned to this project, Ms. Fatima Noor, holds a Master's degree in Translation Studies from the National University of Pakistan Islamabad, a certified Diploma in Simultaneous Interpretation from the International Federation of Conference Interpreters (AIIC), and has served as the lead interpreter for the Pakistan Embassy in Geneva for six consecutive years. She will be supported by two junior interpreters, Mr. Hassan Ali (Arabic/French) and Ms. Ayesha Siddiqui (Mandarin/English), both of whom are registered with the Pakistan Institute of Translators and Interpreters and have completed over 200 hours of government-specific terminology training.
All team members will undergo a mandatory security clearance process as required for operations within the diplomatic and governmental zones of Pakistan Islamabad. Background verification, confidentiality agreements, and professional indemnity insurance will be completed prior to the commencement of services.
4. Terms and Conditions of This Quotation Estimate
· Validity: This Quotation Estimate remains valid for thirty (30) calendar days from the date of issue. Any engagement beyond this period will require a revised Quotation Estimate reflecting current market rates.
· Payment Terms: A 40% advance payment is due upon acceptance of this Quotation Estimate. The remaining 60% shall be settled within fifteen (15) business days of project completion, supported by a detailed timesheet and deliverables report.
· Cancellation Policy: Cancellation requests received more than seven (7) days prior to the scheduled start date will incur a 10% administrative fee. Cancellations within seven days will be subject to a 25% penalty on the total Quotation Estimate value.
· Confidentiality: All documents, recordings, and verbal communications handled by the Translator Interpreter team are subject to a strict Non-Disclosure Agreement (NDA) in compliance with the Official Secrets Act of Pakistan. No information pertaining to negotiations, trade data, or diplomatic correspondence will be disclosed to any third party.
· Revisions and Additional Work: Any scope changes, additional language requirements, or extended hours beyond those specified in this Quotation Estimate will be billed at the prevailing hourly rates and require written approval from the client prior to execution.
· Dispute Resolution: Any disputes arising from this engagement shall be resolved through arbitration in accordance with the Arbitration Act, 1940, with the seat of arbitration located in Pakistan Islamabad.
· Force Majeure: Neither party shall be held liable for delays or non-performance resulting from events beyond reasonable control, including but not limited to natural disasters, government-imposed restrictions, or public health emergencies affecting operations in Pakistan Islamabad.
5. Acceptance and Authorization
By signing below, the client acknowledges receipt of this Quotation Estimate and agrees to the terms, conditions, and pricing outlined herein. The engagement of the Translator Interpreter services shall commence upon receipt of the advance payment and written confirmation from the authorized signatory of the Federal Board of Revenue, Pakistan Islamabad.
For and on behalf of LinguaBridge Professional Services (Pvt.) Ltd.
Name: Dr. Kamran Shahid
Designation: Managing Director
Date: _______________
Accepted and Approved By (Client)
Name: Mr. Ahmed Raza Khan
Designation: Director, International Trade Division
Date: _______________
This Quotation Estimate is a confidential document intended solely for the named recipient. Unauthorized reproduction or distribution is strictly prohibited.
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