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1. Purpose of This Quotation Estimate
This Quotation Estimate is issued by ZimLingua Professional Services (Pvt) Ltd to provide a comprehensive and transparent breakdown of costs associated with the engagement of a certified Translator Interpreter for professional use within Zimbabwe Harare. This document serves as a formal proposal outlining the scope of linguistic services, applicable rates, duration of engagement, and all associated terms and conditions. The Quotation Estimate is valid for a period of thirty (30) calendar days from the date of issue, after which rates may be subject to revision based on market conditions in Zimbabwe Harare.
2. Scope of Services – Translator Interpreter in Zimbabwe Harare
The Translator Interpreter engaged under this Quotation Estimate shall provide the following professional linguistic services within the Zimbabwe Harare metropolitan area and its surrounding districts:
· Consecutive Interpretation: Real-time oral translation between English and Shona (or Ndebele) for business meetings, board presentations, and client consultations held in Zimbabwe Harare.
· Simultaneous Interpretation: Live interpretation using professional audio equipment for conferences, seminars, and multi-stakeholder forums in Zimbabwe Harare.
· Document Translation: Written translation of legal, financial, technical, and commercial documents from English to Shona/Ndebele and vice versa, as required by the client operating in Zimbabwe Harare.
· On-Site Interpretation: Physical presence of the Translator Interpreter at client premises, government offices, courts, or corporate venues within Zimbabwe Harare.
· Remote Interpretation: Virtual interpretation via secure video conferencing platforms for clients who require a Translator Interpreter service without physical travel within Zimbabwe Harare.
3. Itemized Cost Breakdown
	#
	Service Description
	Rate (USD)
	Quantity / Hours
	Subtotal (USD)
	Notes

	1
	Consecutive Interpretation – Business Meetings in Zimbabwe Harare
	$85.00 / hr
	12 hrs
	$1,020.00
	English ↔ Shona

	2
	Simultaneous Interpretation – Conference (2-day event, Harare)
	$150.00 / hr
	16 hrs
	$2,400.00
	Includes booth setup

	3
	Document Translation – Legal & Financial (per 1,000 words)
	$65.00 / 1k words
	8,000 words
	$520.00
	English → Shona

	4
	On-Site Interpreter for Court Proceedings – Harare Magistrates Court
	$120.00 / day
	3 days
	$360.00
	Sworn Translator Interpreter

	5
	Remote / Virtual Interpretation via Video Link
	$70.00 / hr
	6 hrs
	$420.00
	Platform-agnostic

	6
	Travel & Local Transport within Zimbabwe Harare
	$25.00 / day
	5 days
	$125.00
	Within city limits

	7
	Project Management & Coordination Fee
	Flat
	1
	$200.00
	Scheduling, QA

	TOTAL ESTIMATED COST (Excl. VAT)
	$5,045.00
	

	VAT @ 15% (Zimbabwe Revenue Authority)
	$756.75
	

	GRAND TOTAL (Incl. VAT)
	$5,801.75
	


4. Terms and Conditions of This Quotation Estimate
· This Quotation Estimate is non-binding until formally accepted in writing by the client. Acceptance constitutes a binding service agreement for Translator Interpreter services in Zimbabwe Harare.
· All rates quoted in United States Dollars (USD) are subject to the prevailing exchange rate as determined by the Reserve Bank of Zimbabwe on the date of invoicing.
· The Translator Interpreter assigned to this engagement shall be a certified and registered linguist with a minimum of five (5) years of professional experience in Zimbabwe Harare and the surrounding regions.
· Payment terms: 50% advance deposit upon acceptance of this Quotation Estimate; 50% balance due within fourteen (14) days of service completion.
· Any additional hours or services beyond the scope defined herein shall be billed at the same hourly rates specified in this Quotation Estimate and require prior written approval from the client.
· The Translator Interpreter shall adhere to strict confidentiality and non-disclosure obligations regarding all materials, conversations, and documents encountered during the engagement in Zimbabwe Harare.
· Cancellation policy: Cancellations made more than 72 hours before the scheduled service date shall incur no penalty. Cancellations within 72 hours shall be subject to a 25% fee of the total Quotation Estimate value.
· This Quotation Estimate does not include accommodation, meals, or inter-provincial travel outside the Zimbabwe Harare metropolitan area. Such costs, if applicable, will be quoted separately.
Note: This Quotation Estimate reflects current market rates for Translator Interpreter services in Zimbabwe Harare as of June 2025. Rates are subject to periodic review in line with inflation, currency fluctuations, and demand within the Zimbabwe Harare linguistic services market.
5. Acceptance and Authorization
By signing below, the client acknowledges and accepts the terms, conditions, and pricing outlined in this Quotation Estimate for the engagement of a Translator Interpreter in Zimbabwe Harare.
For: ZimLingua Professional Services (Pvt) Ltd
Name: _________________________
Title: Managing Director
Date: _________________________
For: [Client Organization]
Name: _________________________
Title: _________________________
Date: _________________________
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