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Personal Information
Name: João Silva
Address: Rua das Flores, 123, São Paulo, SP, Brazil
Phone: +55 11 98765-4321
Email: joaosilva.education@gmail.com
Professional Summary
An accomplished Education Administrator with over 10 years of experience in managing educational institutions in Brazil São Paulo. Proficient in curriculum development, administrative leadership, and stakeholder engagement. Adept at navigating the complexities of Brazil’s educational system, including the National Curriculum Guidelines (Base Nacional Comum Curricular) and regional policies specific to São Paulo. Committed to fostering inclusive learning environments and driving institutional excellence in public and private schools across the state.
Education
Master of Education Administration
Universidade de São Paulo (USP), São Paulo, Brazil
Graduation Date: June 2015
Thesis: "Strategic Management in Public Schools of São Paulo"
Bachelor’s Degree in Pedagogy
Faculdade Paulista de Educação (FPE), São Paulo, Brazil
Graduation Date: December 2010
Relevant Courses: Educational Policy, School Management, and Curriculum Design
Postgraduate Certificate in Educational Leadership
Instituto de Estudos Superiores da Amazônia (IESAM), Brazil
Completion Date: April 2018
Professional Experience
Education Administrator | Escola Estadual Dr. José de Souza Gomes, São Paulo
July 2018 – Present
· Oversee daily operations of a public school serving 600+ students in São Paulo’s urban district, ensuring compliance with state education laws and federal standards.
· Collaborate with teachers, parents, and local authorities to implement the BNCC (Base Nacional Comum Curricular) across all grade levels.
· Developed a strategic plan to improve student performance metrics by 20% within two years, leading to recognition by the São Paulo State Department of Education.
· Managed budget allocation for infrastructure upgrades, including the renovation of classrooms and integration of digital learning tools in partnership with local NGOs.
· Conducted regular staff training workshops on inclusive education practices, aligning with Brazil’s legal requirements under the Law 13.145/2015 (Inclusive Education Law).
Head of Administrative Operations | Instituto de Ensino Superior São Camilo
January 2015 – June 2018
· Supervised the administrative functions of a private institution with over 1,200 students in São Paulo, focusing on resource optimization and operational efficiency.
· Led the implementation of a data-driven decision-making system to monitor student retention and graduation rates, resulting in a 15% improvement.
· Coordinated partnerships with local businesses to provide vocational training programs for high school students, enhancing employability in São Paulo’s job market.
· Contributed to the development of a bilingual curriculum (Portuguese-English) aligned with Brazil’s National Institute for Educational Studies and Research (INEP) standards.
Assistant Administrator | Colégio Estadual da Zona Leste
August 2012 – December 2014
· Supported the school administration in managing academic and non-academic operations, including scheduling, staff coordination, and student discipline policies.
· Organized community engagement initiatives to strengthen ties between schools and local neighborhoods in São Paulo’s eastern region.
· Assisted in the preparation of annual reports for the São Paulo State Education Department (SEESP), ensuring transparency and accountability.
Skills
· Educational Leadership: Proven ability to lead teams, manage resources, and drive institutional goals in Brazil’s diverse educational landscape.
· Curriculum Development: Expertise in designing and implementing curricula aligned with the BNCC and São Paulo’s regional priorities.
· Data Analysis: Skilled in using INEP data tools to monitor school performance and inform strategic decisions.
· Policy Implementation: Familiarity with Brazilian educational legislation, including the LDB (Law 9.394/1996) and state-specific regulations.
· Stakeholder Engagement: Strong communication and negotiation skills to collaborate with teachers, parents, and government agencies in São Paulo.
· Technology Integration: Experience with digital platforms (e.g., Google Classroom, Moodle) to enhance teaching and administrative processes.
Certifications
Specialization in Educational Management
Fundação Getúlio Vargas (FGV), São Paulo, Brazil
Completion Date: 2017
Project Management Professional (PMP)
Project Management Institute (PMI), Brazil
Certification Date: 2020
English Proficiency Certificate (C1)
Instituto Camões, Brazil
Completion Date: 2019
Languages
· Portuguese (Native)
· English (Fluent – C1 Level)
· Spanish (Basic – A2 Level)
References
Available upon request. References include current and former colleagues from São Paulo’s educational institutions, as well as state education officials.
Note: This resume is tailored for an Education Administrator role in Brazil São Paulo, emphasizing regional expertise and alignment with local educational frameworks.
