Resume - Translator Interpreter in Singapore
Resume
Contact Information
Name: Alex Tan
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Professional Summary
A dedicated Translator Interpreter with over a decade of experience in bridging linguistic and cultural gaps across industries. Based in Singapore, I specialize in providing accurate translations and real-time interpretation services for businesses, government agencies, and international organizations. My expertise spans English to Mandarin Chinese, Malay, and Tamil, with a strong focus on maintaining the integrity of messages while adhering to Singapore's multicultural context. As a certified professional in Singapore's translation sector, I am committed to delivering high-quality work that meets the unique demands of the region.
Work Experience
Senior Translator Interpreter
JurisTrans Solutions Pte Ltd, Singapore
Jan 2018 – Present
· Provided translation and interpretation services for legal documents, business contracts, and international meetings in Singapore's financial district.
· Collaborated with multilingual teams to ensure cultural accuracy for clients operating in Singapore's diverse markets.
· Developed training programs for junior translators, emphasizing Singapore-specific terminology and regulatory compliance.
· Handled high-priority projects involving government agencies, including the Ministry of Foreign Affairs and the Immigration & Checkpoints Authority (ICA).
Freelance Translator Interpreter
Self-Employed, Singapore
Jun 2015 – Dec 2017
· Offered on-demand translation and interpretation services for startups, NGOs, and corporate clients in Singapore.
· Translated technical documents, marketing materials, and legal briefs between English and Mandarin Chinese.
· Provided live interpretation for conferences hosted by institutions like the Singapore Institute of Technology (SIT) and the National University of Singapore (NUS).
Translation Intern
Singapore Legal Translations, Singapore
Aug 2012 – May 2015
· Assisted in translating court documents and legal proceedings for international clients.
· Gained hands-on experience with CAT (Computer-Assisted Translation) tools and terminology management systems.
· Supported the team in meeting Singapore's stringent documentation requirements for legal compliance.
Education
Bachelor of Arts in Linguistics
National University of Singapore (NUS)
Graduated: 2012
· Focus areas: Sociolinguistics, language acquisition, and cross-cultural communication.
· Participated in a research project on the impact of bilingualism in Singapore's education system.
Certification in Translation & Interpreting
Singapore Institute of Technology (SIT)
Completed: 2015
· Specialized in audio-visual translation, legal interpretation, and medical transcription.
· Received recognition for outstanding performance in the National Translation Competency Framework (NTCF) assessments.
Skills
Languages
· English (fluent)
· Mandarin Chinese (fluent)
· Tamil (proficient)
· Malay (intermediate)
Technical Proficiency
· Experienced with CAT tools: SDL Trados, MemoQ, and Wordfast.
· Familiar with translation management systems (TMS) and terminology databases.
· Proficient in Microsoft Office Suite, Google Workspace, and Adobe Acrobat Pro.
Soft Skills
· Excellent communication and interpersonal skills for client interactions in Singapore's multicultural environment.
· Demonstrated ability to work under pressure during high-stakes events, such as international trade fairs in Singapore.
· Strong attention to detail and commitment to accuracy in all projects.
Certifications
National Translation Competency Framework (NTCF) Certification
Singapore Institute of Technology (SIT)
Issued: 2017
Professional Interpreter Certification
Singapore Interpretation Association (SIA)
Issued: 2016
Advanced Training in Legal Translation
National University of Singapore (NUS) Continuing Education and Training (CET)
Completed: 2019
Professional Affiliations
· Member, Singapore Institute of Linguists (SIL)
· Volunteer Interpreter for the Singapore Red Cross, supporting multilingual communication during emergencies.
· Past speaker at the annual Singapore Translation & Interpretation Conference (STIC), discussing trends in regional language services.
Achievements
· Recognized as "Top Translator of the Year 2020" by the Singapore Association of Translators and Interpreters (SATI).
· Successfully translated over 500 documents for international clients in Singapore, including contracts, medical reports, and technical manuals.
· Contributed to a bilingual education initiative in partnership with the Ministry of Education (MOE), enhancing language accessibility in schools.
References
Available upon request. Previous employers and clients in Singapore include JurisTrans Solutions Pte Ltd, Singapore Institute of Technology (SIT), and the National University of Singapore (NUS).
